YTBEPX/EH
npukazoM ApxuBHoi ciayxk0el KbP
OT «__» 2020 . Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
npenocTaBjieHus ApxuBHoil ciy:k00i Kadapauno-baakapckoi Pecnydauku
roCyAapCTBEHHOH YCJIyIH
«OcyuecTBIeHHE IKCIEPTHU3bI HEHHOCTH JOKYMEHTOB

I. O0uue moJ1oxKeHUA
IpeaMer peryJupoBaHus

1. AXMUHUCTPATUBHBIN perjJaMeHT IO MPEeAOCTaBICHNUI0 APXUBHOU CIIyKOOU
Kabapauno-bankapckoit Pecniyonuku (nanee — AC KBP) rocyagapcTBeHHOM ycayru
[0 OCYIIECTBIICHUIO DKCMEPTHU3bI IIEHHOCTU JIOKYMEHTOB, MOJJIEKAINX BKIIOYEHUIO
B coctaB ApxuBHoro ¢onaa Poccuiickoit ®enepaiu, ompenensier CpoKH U
MOCJIEIOBATENIbHOCTh ACHCTBUN aAMUHUCTPATUBHBIX MPOLEAYp, a TAKXKE MOPSIOK
B3aumojeiictBuss AC KBP ¢ rocynapcTBeHHbIMH, MYHUIIMITAJIBHBIMU apXHBaMH,
COOCTBEHHMKaMU WJIH BIIAJIETbIIaAMU apXUBHBIX JJOKYMEHTOB.

Kpyr nosb3oBareJie

2. Tlonp3oBaTensiMi JaHHOW YCIYTU SBISIOTCS OpPraHU3AMUd — HCTOYHHKH
KoMIUTekToBaHus ApxuBHoro ¢onaa Kabapauno-bankapckoii Pecniyonuku (manee -
A® KBP), rocygapcTBeHHbIe (eliepaabHble OpraHbl U OpPTaHW3alMK, HAXOJISIIUECs
Ha Tepputopun KaGapaumHo-bankapckoit PecmyOnwku, apXuBHBIE CTPYKTYPBI
MYHUITATIAJIBHBIX aIMAHUCTPATUBHBIX 00pa30BaHUM.

3. OpranuzamusM, He SBISIOMMUMCS UCTOUYHUKaMu KomIiekToBaHuss AD KBP,
JaHHasi ycjyra TMpeIoCTaBIseTCS] B TOPSJKE, YCTAHOBJICHHOM JEUCTBYIOIIUM
3aKOHO/IATEILCTBOM B chepe apXHBHOTO Jea.

TpedoBanusi K MTHPOPMHUPOBAHUIO 0 MOPSI/IKE MPETOCTABIECHUSA
rocy1apCcTBEHHOM YCJIYIU

4. CnpaBounas mHpopmarnus pasmenieHa Ha odunuaibHoMm caiite AC KBP:
www.ackOp.pd, B cetn "MHTepHeT", B peruoHaJbHOM peecTpe, U Ha EamHOM
MopTaje TOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((hyHKITH).

5. Crenudwuka mnpenocTaBieHUs MTaHHOW TOCYJAPCTBEHHOW YCIyTHM HeE
MpearnojaraeT mojydyeHne ee depe3 MHOTO(YHKIHMOHAJIbHBIE TEHTPHl W EmmHoro
nmopTaja roCcy1apCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT.

6. HnadopmupoBanue mo mporeAype NPEIOCTABICHHUS TOCYAapCTBEHHOM
YCIIYTH TIPOU3BOJIATCS :

- 110 Tenedony;

- TI0 TUCHMEHHBIM O0PAIICHUSM;

- 10 3JICKTPOHHOU IOYTE;
- Ha TUIHOM TIpUEME TIPEICTABUTEIISI OpTraHU3AIIHH.


http://www.аскбр.рф/

/. HWudopmupoBaHHe  MpPEACTABUTENIEH  OpraHuM3alMd  OCYIIECTBIISIIOT
CIENHUANINCTBI CTPYKTYypHBbIX mnonpasaeneHuii AC KbBP, oTBeTCTBEHHBIE 3a aHHOE
HanpasieHue aestenbHoctd AC KBP.

Il. Cranmapt npeaocraB/ieHUsl TOCYIapCTBEHHOM yCayru

HaumenoBaHue rocy1apcTBeHHOMN YCJIyIrd

8. Ocyl1ecTBICHUE IKCTIEPTU3BI IIEHHOCTH JOKYMEHTOB.

HaunmeHoBaHue rocy1apcTBeHHOI0 OPraHa, NpeaoCcTaBJISIIOLIETr0
roCyAapCcTBEHHYIO YCJIYTy

9. 'ocynapcTBeHHYIO YCayry npenocrtasisier ApxuBHasa ciyx6a Kabapauno-
bankapckoit  Pecnybnmuku. HemocpencTBEHHOE — OCYIIECTBICHHE  AKCIEPTHU3bI
neHHocTu J0kKyMeHTOB B AC KBP mpoBOIHMT 3KCIEpPTHO-MPOBEPOUHAST KOMHUCCHS
ApxuBHo# ciyx0bl Kabapnuno-bankapckoit Pecniyonmuku (nanee - DIIK AC KBP).
[Tonnomouusa u nopsigok aestenbHoctu DK AC KBP onpeznensiercss mojioKeHUEM
00 OIIK AC KBP ytBep:xnaembiM npukazom pykoBoaurenss AC KBP.

10. 3anpemiaercst TpeGoBaTh OT 3asABUTENS OCYIIECTBICHHS JEUCTBUN, B TOM
YHClie COTJIACOBAaHUM, HEOOXOIUMBIX IS TMOJTYYeHHUS TOCYIapCTBEHHOW YCIyrd W
CBSI3aHHBIX C OOpallleHHEeM B HHbIE TOCYJapCTBEHHBbIE OpPraHbl M OpraHU3allud, 3a
UCKIIFOUEHUEM TMOJYYEHUSI YCIYT, BKIIOYEHHBIX B IE€PEUYEHb YCIYr, KOTOpbIE
ABJIAIOTCS HEOOXOIMMBIMU U O0O0fA3aTENbHBIMU JUISI TPEIOCTABJICHHUS OpraHamu
UCIIOJIHUTENBHON  BIACTH  TOCYAApPCTBEHHBIX  YCIYT W IPEIOCTaBISIOTCA
OpraHu3alusMH, YYacTBYIOIIMMHU B NPEJOCTABIECHUU TOCYJAapCTBEHHBIX YCIYT,
yTBepxkaAcHHBIN [IpaButenscTBoM Kabapnuno-bankapckon Peciyonukmu.

Pe3ybTaThl Npea0CTABICHUS TOCY1aAPCTBEHHOMH YCIyTrH

11. Pe3ynbTaToM HCNIOJIHEHHUSI TOCYAAPCTBEHHOW YCIYTU SBISIETCS BBIHECEHUE
pemieHnid 00 yTBEP>KICHUU: OMMUCHU JIeJl TTOCTOSSHHOTO CPOKAa XpaHEHHWs, BPEMEHHBIX
(cBpimie 10 51eT) CpOKOB XpaHEHHsS] W IO JIMYHOMY COCTaBY, a TaKXE€ aKThl O
BBIJICJICHUN K YHUYTOXKECHHIO JIEJI, HE MOJUIekKAlIUX XpaHeHHI0. OnpeieieHre CPOKOB
XpaHeHHs1 U 0TOOpa TOKyMEHTOB sl BKIIOYEHHsI B cocTaB ApxuBHoro ¢onma Kabapauso-
bankapckoit PecrryOnukwu.

Cpoku ¥ yCcJ10BHS NPeIOCTABIEHUS TOCYIAPCTBEHHOH yCIyrH

12. JIokyMeHThI HEOOXOIUMBIE TSI TIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH
MPUHUMAIOTCA B MOMEHT OOpallleHHsi 3asBUTeNs (IpeacTaBUTENs 3asBUTENs) Oe3
OKUJIAaHUS B OUE€PEIU U PETUCTPUPYIOTCA B TeueHue 1 (ogHoro) paboyero aHs.

13. IlpenocTaBieHne TOCyIapCTBEHHON YCIYTH OCYIIECTBIsETCS B TedeHue 30
(Tpunuatv) pabouMx JHEM C MOMEHTa IMepefadyd HEOOXOIUMBIX JOKYMEHTOB
cekperapro IIIK AC KBP.

14. Cnenuduka npenoctaBieHUsl TOCYIapCTBEHHON ycayru « OCyllecTBICHUE
AKCHEPTU3bl IIEHHOCTH JIOKYMEHTOB»  TOJIyYEeHHWE JIaHHOW YCIyrd  uepes



MHOTO(YHKIIMOHAJbHbIE LEHTPhl W EAMHBIA MOpTaJl TOCYAapCTBEHHBIX H
MYHULHANIAIBHBIX YCIYT, HE TPEAYCMaTPUBACT.

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX MPeI0CTABICHUE
roCyIapCTBEHHOM yCIyIH

15. IlepeyeHb  HOpPMATHBHBIX  TMPABOBBIX  AKTOB,  PETYJIHPYIOLUIUX
MPENIOCTaBICHUE TOCYIApCTBEHHOM YCiayru (C yKa3aHMEM UX pPEKBU3UTOB U
MCTOYHUKOB O(UIMATBHOIO OMYyOJMKOBAaHUA), pa3MelleH Ha O(QULUAIBLHOM caiiTe
AC KBP - www.ackOp.pp B cetu «UMutepuer» (pasmen «/ledarenbHOCTh), B
pEeruoHaIbHOM peecTpe U Ha EnrHOM mopTaiie rocyJapcTBEHHBIX U MYHULIUIIATIbHBIX

ycayT (QyHKIMH).

IlepeyeHb TOKYMEHTOB, HEOOXOAMMBIX JIJI5l IPEIOCTABJICHUSA
rOCYAAPCTBEHHOM YCJIYTH

16. OcHoBaHueM JUIsi MPEIOCTABICHUS TOCYJIapCTBEHHON YCIyruU SIBISETCS
NUCbMEHHasl 3asiBKa, oOdopmiiecHHas Ha ¢GUPMEHHOM OJlaHKE OpraHu3aluud ¢
yKa3aHWEeM  PEKBU3UTOB  TMOJINUCAHHAS  PYKOBOAUTEIEM, C  JOKyMEHTaMH
PEACTaBISIEMbIMHU JIJIsI IPOBEICHUSI DKCIIEPTHU3BI LICHHOCTH.

17. YOpuandeckuM OCHOBaHHMEM IS Haydaja JEHCTBUN MO MPEIOCTaBICHUIO
rOCyIapCTBEHHOM  YCIYTHM SIBIIIETCS ~ PETUCTpalMs 3ampoca W PE30NIOIuUs
pykoBoautensi AC KBP cexperapro IIIK AC KBP.

IlepeyeHb T0KYMEHTOB, HEOOXOAUMBIX /IJIl IPEAOCTABJIECHUS YCIAYTH
HAXOASIIMXCH B PACHOPS’KEHNH MHBIX OPraHOB IOCYIaPCTBEHHOI BJIACTH

18. VYcayru W JOKyMEHTHI UWHBIX OPraHOB TOCYJapCTBEHHOW BIACTH,
HEOOXOMWMBbIE i TMPEAOCTaBIEHUS  JAHHOM  TOCYJapCTBEHHOM  YCIIYTH,
OTCYTCTBYIOT.

3anper Ha TpeOOBaHMS OT 3asiBUTEJISI HHBIX JIOKYMEHTOB

19. 3ampemaercs TpeOGoBaTh OT 3asABUTENS MPEACTABICHUS TOKYMEHTOB H
uH(MOpPMAIIMN WA OCYIECTBICHUS JACHCTBUM, MPEICTABICHUE WA OCYIIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOIIUMU
OTHOILIEHNS, BOSHUKAIOLINE B CBS3U C IPEIOCTABIEHUEM I'OCYIAPCTBEHHOMN YCIYTH.

20. 3ampemraercss TpeOOBAaTh OT 3asBUTENS MPEACTABICHUS TOKYMEHTOB H
uH(pOpMAaIK, KOTOpPhIE B COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit  ®denepanyii, HOPMATHBHBIMU MpPaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickont @enepanvii 1 MYHULUIIAIBHBIMUA TPAaBOBBIMH AKTAMU HAaXOJATCS B
pPacnopsKEHUHA TOCYJApCTBEHHBIX OPraHOB, MPENOCTABIIIOIINX TOCYJIAPCTBEHHYIO
YCIYTY, WHBIX TOCYJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABICHUSA H
(w1M) TMOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO
CaMOYITPaBJIEHUs OPraHU3alWi, Y4aCTBYIOIIUX B NPEAOCTABICHUN IOCYAAPCTBEHHBIX
WA MYHHULUIAIBHBIX YCIYT, 3a UCKIKOYEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH 6
cratb 7 @PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "O6 opranuzanuu
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MPEIOCTAaBICHUSI TOCYJAapCTBEHHBIX W  MYHUUUIAIBHBIX ycayr" (mainee —
denepanbHbIid 3aK0H).

20.1. 3anpemaercss TpeboBaTh NMpPEACTaBICHUS AOKYMEHTOB M HMH(OpMaluu,
OTCYTCTBUE M  (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE  YKa3blBaJIUCh IpHU
MEPBOHAYAJILHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS
rOCyJapCTBEHHON YCIyrd, JUOO B IPENOCTABIECHUU TOCYNApCTBEHHOM yCIyru, 3a
HCKIIFOYEHUEM CIIy4aeB, MPENYCMOTPEHHBIX INyYHKTOM 4 wyactu 1 crateum 7
@PenepanbHOro 3aK0Ha.

IlepeyeHb OCHOBaHMI AJIS1 0TKA3a B IPUeMe JOKYMEHTOB, HE00 X0 MM bIX
NPHU NPEAOCTABJIECHUH IOCYIAPCTBEHHOM YCIAYyTH

21. OcHoBaHueM ISl OTKa3a B TIpUEME JOKYMEHTOB HEOOXOIUMBIX TIpU
NPEIOCTABICHUN TOCYJAPCTBEHHOM YCIyTH sIBIsieTCs O(OpMIIEHHE IM0JaBaeMbIX
JIOKYMEHTOB C HapylIeHuEM TpeOOBaHUM 3aKOHOIaTeNIbCTBA 00 apXUBHOM JeJIe:

- HeroyHOTa (OH/Ia OpraHu3alng;

- OTCYTCTBHME HOMEHKJIATYPbI JIeJ1 OpraHu3allii;

- OTCYTCTBHE F'OJOBBIX Pa3/I€JIOB OIMHUCEM.

22. TocymapcTBeHHas yciyra HE MpPEJOCTaBIsAETCS OpraHu3alusM, He
SIBJISIIOIIUMCS. MCTOYHUKAMM KOMIUIEKTOBaHHMS ApxupHoro ¢onma KabapauHo-
bankapckoit Peciybnuxu.

IlepeyeHb OCHOBAaHMI 1JIS MIPUOCTAHOBJICHUS MJIH 0TKA3a
B NIPeI0CTABJICHUHU IOCYAaPCTBEHHOM YCJIYTH

23. OcHoBaHuEM [jIsi TPHUOCTAHOBJICHHUS WJIM OTKa3a B IPEIOCTABICHHUU
TrOCYJAapCTBEHHOU yciayru sBiseTcs odopmieHue mnpeacraBieHHpIx B AC KBP
JOKYyMEHTOB C HapylleHHeM TpeOOBaHMW HOPMATHBHBIX TPABOBBIX aKTOB
PETYNHUPYIONUX OTHOIIEHUA B cepe opraHu3alvd XpaHEHHUs, KOMILICKTOBAHUSA,
ydeTa M MCIOJIb30BaHUs TOKyMEHTOB ApxuBHoro ¢gonma Poccuiickoit denepanun u
JIPYTUX apXUBHBIX TOKYMEHTOB HE3aBUCUMO OT UX (JOPM COOCTBEHHOCTH.

IlepedyeHb MHBIX YCJIYT AABJISIIONIUXCH HEOOXOAUMBIMHU U 00513aTeILHBIMH
JJISl IPeIOCTABJICHUS ITOCYAAPCTBEHHOM YCJIYyTI'H

24. Vupie yciayru Juisi TIPENOCTaBICHUS TOCYAApCTBEHHOW YCIYrd W (WIIH)
JOKYMEHTBI, BBIIABA€MbIE OpraHU3alUsMH, YYaCTBYIOIIMMH B MPEIOCTABICHUU
rOCy/IapCTBEHHOMN YCIIYTH, HE TPEOYIOTCS.

Iopsinok B3UMaHUS IJIATHI 32 NPeI0CTABJEHHE FOCYIAPCTBEHHOH YCJIYTIH

25. T'ocymapcTBeHHass yciayra IO MPOBEACHHUIO AKCIEPTH3bI IEHHOCTH JIJIS
opra"uzanuii-ucTouHukoB komruiektoBanuss AD KBP npenocrasnsercs 6ecriaTHo.
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MakcuMaJIbHBIN CPOK OKUAAHUA B OYepeaH IPH IoJade 3ampoca
U IPH MOJYYCHHH Pe3yIbTaTa NPeA0CTABJICHHUS IOCYAapPCTBEHHOM YCIYI'H

26. Bpemsi oxunaHusg 3asBUTEIS B OYEpeIU MpH Mojade oOpalleHHsl He
JOJIKHO MPEBBIATH 15 MUHYT.

27. Ilpm  mnonyuyeHMH  3asBUTENIEM  pe3yibTaTa  IPeAOCTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH BpPEMS OKUJAHUS HE JOJDKHO MPEBHIIATh 15 MUHYT.

Cpok u nmopsA/I0K PerucTpaluy 3aMpoca 3assBUTeNs 0 Pe10CTaABICHUHU
roCy1apCTBEHHOM YCJIYIH M YCJIYTH, IPEeI0CTABIAsIeMOM OpraHu3anuei,
YUYacTBYIOLIEH B MPeI0CTABJIECHNUH TOCYIaAPCTBEHHOM YCJIYTIH,

B TOM YHCJIe B JJIEKTPOHHOU (popme

28. Peructpammst oOpamieHusi 3asBuUTeNns (MPEACTABUTENSI  3asABUTEIIS)
OCYIIIECTBISIETCST B TedeHue | pabouero MHS B MOPSAKE, YCTAHOBICHHOM DPa3ielioM
Il HacTosmero AIMUHUCTPATHBHOTO PEryiaMeHTa.

29. O6paiiieHus 0 MpeI0CTaBICHUN TOCYIapCTBEHHON YCIIYTH, TOCTYNUBIIUE B
GopMe DIEKTPOHHOTO TOKYMEHTAa, pacIedaThIBAIOTCS Ha OyMa)KHOM HOCHUTENE |
MOJUIe)KAT PETUCTPAIMM B CPOK, YCTAHOBJICHHBIH TIYHKTOM 28 HACTOSIIETOo
AJIMAHHUCTPATHBHOTO PETJIAMEHTA.

30. Ilpu moctymienun oOpamieHuss B ¢GopMme SJIEKTPOHHOTO JOKYMEHTa C
yKa3aHHeM aJpeca DdJEKTPOHHOW IMOYThl W/MIM TOYTOBOTO ajpeca, 3asBUTEIIO
HanpaBiIIeTCs YBEIOMJIEHHME O TpueMe oOpalieHuss K pPAcCMOTPEHUIO WU
MOTHBUPOBAHHBIN OTKAa3 B PACCMOTPEHUHU.

31. VYcuyr, HeoOXOAUMBIX U  OOSA3aTENBbHBIX JJIs  MPEeAOCTaBICHUS
rOCy/1apCTBEHHOMN YCIIYTH, HE UMEETCH.

TpeOoBaHuA K MOMeENIEHUSIM, B KOTOPBIX
NPeI0CTABJIACTCHA rOCYAaAPCTBEHHAS YCJIYra, K MeCTy O:KUAAHUS
U [IpueMa 3asiBUTeJIeH, pa3MellleHUI0 U 0()OPMJICHUI0 BU3YaJIbHOM,
TeKCTOBOI MHGOPMALNH 0 MOPSAKe NMPeI0CTABJICHUS YCIYT

32. TlomemieHus, B KOTOPBIX MPEAOCTABISIETCS TOCYJAapCTBEHHAsl YCIyra,
obopyayetcss HHGOPMAITMOHHON TaOJIMYKOU (BBIBECKOM), COAEpIKaIIe CISTYIONTyI0
uHGOPMAITHIO:

HAaMEHOBAaHMUE;

pEeXKUM pabOThI;

azpec opuUIMaIbHOTO CalTa;

aJpec AJIEKTPOHHOU NOYTHI;

HOMEpa Tese(OHOB AJIsl CIPABOK.

33. JIns oxujaaHus TpaXkJaHaMyd TpUeMa U 3allOoJHEHUS HEOOXOIUMBIX IS
MPEJOCTaBICHUS TOCYAApCTBEHHOM YCIYyrd JIOKYMEHTOB, OTBOJSTCS  MeECTa
000py/IOBaHHBIE CTYJIBSIMH, CTOJAMU (CTOMKAMu) IJiE BO3MOXKHOTO O(OpPMIICHUS
JOKYMEHTOB,  KOTOpbIe  OOECIEUYMBAIOTCS  HEOOXOJUMBIMU  KaHIEISIPCKUMHU
MPUHAJJICKHOCTSIMU, a TakKKe MH()OPMALIMOHHBIM CTEHJIOM (MaTepuaiaMH).

34. UndopmaimoHHbI CcTEeHJ (MaTepualibl) JOJKEH COJIepkaTh CBEACHUS
yYKa3aHHbIE B MYHKTE 4 HACTOSIIIEr0 AJJMUHUCTPATUBHOIO PErIaMEHTA.



35. AC KbP obecnieunBaer OecnpensTCTBEHHBIA JOCTYN MHBAJIUIOB U APYTUX
MaJOMOOMJIBHBIX TPYII HACEJIIEHHS K MOMEIICHUSIM, B KOTOPBIX MPEIOCTaBISAETCS
FOCYJapCTBEHHAsl yCJyra, B COOTBETCTBHUM C 3aKOHOIATEIBLCTBOM Poccuiickou
denepaunu 0 COUMATBHON 3aIUTE UHBAJINIOB.

36. Bxon u nepenBHKEHHUE IO MTOMELIEHUSIM, B KOTOPBIX IMPOBOIUTCS IPUEM,
HE JIOJKHBI CO3/1aBaTh 3aTPYAHEHUN JIJIS JIUL C OTPAaHUYECHHBIMA BO3MOKHOCTSIMH.

Iloka3aTesin JOCTYITHOCTH U Ka4eCTBA rOCy1apCTBEHHOM yCJIyI'H

37. 3agButenp u nomkHocTHeie Tuna AC KBP B3aumoneldcTByIOT pH nojaue
JOKYMEHTOB U MPHU MMOJTYYECHUH PE3yJIbTaTa 0 OKa3aHUIO FOCYJapCTBEHHOM YCIYTH.

38. [lokazaTensiMu IOCTYITHOCTH TOCYJaPCTBEHHON YCIYTHU SBIISIIOTCS:

- CTENEeHb OTKPBITOCTH UH(POPMAIIUU O TOCYAAPCTBEHHON yCIIyTe;

- co3gaHue KOM(MOPTHBIX YCIOBUM sl 3asiBUTENEd NpPH MPEAOCTaBICHUU
rOCYJIapCTBEHHOW YCIYTH;

- pa3memenne B cetu "HMHTepHer", cpencTBax MaccoBol HMH(poOpMaluw,
MHPOPMALIUOHHOM CTEHJE CBEJACHUMW O MeCTe HaxOoXJeHus, rpaduxke paboThI,
CIpaBOYHBIX TeNedOoHax, CHeIHaINCTaX OTBETCTBEHHBIX 3a MPEAOCTaBICHUE
rOCY/IapCTBEHHOM yCIYrd, TMOCJIENOBAaTEIbHOCTH MW CpOKax NPeAoCTaBICHUS
rOCyZapCTBEHHOM YCIIYTH;

- BO3MOXHOCTb HaIlpaBJI€HUs 3asBUTENIEM OOpallleHHs U JOKYMEHTOB K HEMY
B yA0OHOH 11t Hero ¢opMe: IpH JIMYHOM OOpalleHuu, M0 (PaKCUMUIBHOU CBs3H,
oYTe, MJICKTPOHHOU mouTe, Ha OUIIMATBLHBINA CANT;

- BO3MOXKHOCTb NOJIy4eHMs] HMHPOpMallMM O XOJ€ IpeAoCTaBICHUs
rOCYy/IapCTBEHHOM YCIYI'M, B TOM 4YHCJIE€ C HCIOJb30BaHHMEM HH(OPMAIIMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTH;

- pecypcHoe obecriedeHre UCTIOTHEHUS IMUHUCTPATUBHOTO PErJIaMEHTa.

39. IlokazarensiMu KauecTBa roCyJapCTBEHHOM YCIYTH SBISIOTCS:

- CTEIECHb YAOBJIETBOPEHHOCTHU 3asiBUTENIEH MIPEJOCTABICHHON
rOCYyJIapCTBEHHOW yCIyTrOH;
- coOJoIeHne CPOKOB u NOCJIEA0BATEIBHOCTH HCIIOJIHEHU S

aIMUHUCTPATUBHBIX JEUCTBUM, BBIACISEMBIX B paMKaxX aJIMUHHCTPATUBHOTO
periaMeHTa;

- BO3MOXHOCTH TIOJIYYEHUS TOCYIapCTBEHHOM yCIyTH IO MECTY OOpaIleHUs;

- MAUHUMM3ALHsI KOJIMYECTBA B3aMMOJECHUCTBUM 3aBUTENS C JOJLKHOCTHBIMU
mauamu  AC KBP 1npu npegoctaBieHUHM TOCYAapCTBEHHOW YCIYrM W HUX
MPOJOIKUTEINBHOCTH;

- 000CHOBAaHHOCTH OTKa30B B MPEOCTABICHUH I'OCYIapCTBEHHOHN yCIIyTH;

- OTCYTCTBHE O0OOCHOBAHHBIX KaJloO HA pelieHue U jaciicTBue (0e3mecTBus)
nomkHOCTHRIX Jul AC KBP, a Takxke npuHMMaeMble HWMH pELHICHUS MPU
MPEIOCTABIEHUH TOCYIaPCTBEHHOU yCIyTH.

I11. CocTaB, nocjie10BaTeJIbHOCTH M CPOKH BBINOJTHEHUS
AIMHMHHUCTPATHBHBIX MPOLETYP

40. DOIIK AC KBP paccmarpuBaeT Hay4HO-METOJAMYECKHE W TPAKTHICCKUE
BOIIPOCHl 1O BKJIIOYEHUIO APXUBHBIX JOKYMEHTOB B cocTaB ApXuBHOro (onua



Poccuiickont ~ ®enepanmu, a TakkKe  OCYLIECTBIIET HAYYHO-METOJIUYECKOE
PYKOBOJICTBO pabOTON 3IKCHMEPTHBIX KOMHUCCUN MYHHMIMIAJIBHBIX apXHBOB U HHBIX
OpraHu3aluu.

41. OIIK AC KBP sBnsieTcsi coBeniaTeIbHBIM OpraHoM, o0Iee pPyKOBOJICTBO
pabotoii DIIK ocymectBisier pykoBoautenb AC KBP. B cocta DIIK AC KBP
Bxonat: npeacenarens JIIK, cexperaps DIIK, wiensl komuccuu U3 yncna Hanbonee
kBaspuimpoBannbix cnenranuctoB AC KBP.

42. TIpu DIIK AC KBP wmoker co3nmaBaThCsi Tpymma 3KCIEPTOB, COCTaB
KOTOpou yTBepxkaaercs npukazom pykooautenss AC KBP mno mnpencraBienuto
npencenarens K AC KBP.

IlocnenoBaTenbHOCTh AEUCTBUI NIPU IPEIOCTABICHUH TOCYJAPCTBEHHONW YCIYTH

43. Tlocrynatomass Ha paccMmotpenuss OIIK AC KBP pokymenrtanus
paccmartpuBaetcs B Teuenue 30 (Tpuanatu) kanenaapueix qaeil. Cexperaps I1IK AC
KBP pacceutaer pokymeHThl Ha peneHzupoBanue wieHam OIIK, koropsie
paccMaTpuBaroT €€ B TeueHue 1 (0aHOo) HelleIn Co THS MOTYyYCHUS.

44, Tlpu nHamuuuu 3aMeuyaHuil K mpesncraBieHHbIM Ha OIIK moxkymeHrtawm,
MpUJIAraeTcsl pa3BEPHYTOE 3aKIIOUYEHUE PEIICH3EHTOB.

45. TlpencraBnennbie Ha cormacoBanue OIIK MOKyMEHTHI ¢ 3aMeuaHUSIMU
(MOTHBHPOBAHHOE 3aKJIIOYEHUE PEIEH3EHTOB MpUJIAraeTcs) MepearoTcs 3asBUTEIIO
(mpencTaBUTENIO 3asIBUTEINS) HA TOPAOOTKY JJIsS PUBEICHUS B COOTBETCTBHE.

46. I'ocynapcTBeHHasi yciayra NMpUOCTaHABIMBAETCS HA BpPEMsI NPUBEICHUS B
cootBeTcTBUE C 3amedanusM JIIK AC KBP nokyMeHTOB 3asBUTENA, O YEM 3asBUTEIb
yBEIOMJISIETCS BO BPEMS BO3BpaTa JOKYMEHTOB.

47. 3asBuTeNb BO3BpallaeT JgopaboTaHHbIE W O(QOpPMIICHHBIC HAJJIEKAIUM
obpazom nokymentsl B AC KBP, koropsie nepenatorcs cexkperapio DK AC KBP 3a
TPH JHS 10 3aCEIaHUs.

48. DKcrnepTr3a IEHHOCTH DJICKTPOHHBIX JOKYMEHTOB IMPOBOJUTCS B MOPAJKE,
YCTaHOBJICHHOM JIJIsi TTPOBENICHUS IKCIIEPTU3BI IIEHHOCTH JOKYMEHTOB Ha OyMa)kKHOM
HOCHTEJIE.

49, 3acenanusa OIIK AC KBP mpoBoasTcs He pexe OJHOrO paza B MECSII.
[Ipeacenatens OIIK MOXET NpUHUMATh PELIEHHUS O BHEIUIAHOBOM IIPOBEACHUU
3acenanus. [Ipu HEOOXOIMMOCTH MOTYT MPOBOAUTHCS Bhie3aHbIe 3acemanus JIIK AC
KBP.

50. [ToBecTky maHS 3acenaHusi M BCE MOATOTOBICHHBIC K 3aCEITaHUI0 MaTePUATbI
cekperapp JIIK AC KBP nepenaer Ilpencenarento OIIK AC KBP, unenam IIIK u
y4aCTHUKaM 3aceaHus 3a IBa AHS JO €ro MPOBE/ICHHUS.

51. [Ipotokon 3acenaHusi NOANKUCKHIBaETCA MpeacenarenaeM u cekperapem IIIK
AC KBP u ytBepxknaercs pykoBoautrenem AC KBP B Teuenue 15 (narHaaunaty)
KaJICHIAPHBIX JHEHN MOCIe 3aCelaHusl.

52. Ocobbie Muenus uieHoB u ydacTHUKOB DIIK AC KBP B obs3arensHOM
MOPSIAKE, OTPAXKAIOTCA B IPOTOKOJIE U MPUIIATAIOTCS K HEMY.

53. IIpoektr pemenuii IIIK AC KBP BeIHOCATCS Ha 00CYXKIeHHE YICHOB U
yuactHUuKOB DK AC KBP u npunumaroTcsi 001K1M TOJI0COBAaHUEM.



54. 3acenanue JIIK AC KBP (kpome BBIE3THOI0) CUMTAETCS MPABOMOYHBIM,
€CJIM B HEM NMPUHUMAET ydacTue 0oJiee MoJIOBUHBI cocTaBa. [Ipu pazneneHuu roinocos
pemenne npuaumaercs [Ipencenarenem SIIK AC KBP.

55. B teuenne 3 (Tpex) paboumx JHEH IMOCIE 3aceJaHMs MPOCKTHI PEIICHHI
penaktupyrorcss u noanuceiBatores [Ipencenarenem u cexperapem DIIK AC KBP.

56. Pemenuss DOIIK AC KBP BcTymaroT B cuily TMOCH€ YTBEPKACHHUS
pykoBogutenaeM AC KBP u sBistorcst 00s3aTeIbHBIMU JJIS1 UCTIOTHEHUS.

HcnpaBienue 1ONMYyIIEHHBIX OMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe
PEIOCTaBICHUS TOCYIapCTBEHHOM YCIyTry JOKYMEHTaX

57. B cnydae eciu B BBJIAHHBIX B pe3yjbTaTe IpeIOCTaBICHUS
roCy/IapCTBEHHOM YCIIYTH IOKYMEHTaX JIONYILEHbI ONEYaTKH U OITMOKHU TO 3asBUTEIb
BrpaBe mnpenactaButb B AC KBP HenmocpeacTBeHHO, HampaBUTh IMOYTOBBIM
OTIIPaBJICHUEM MOJANHUCAHHOE 3asgBUTENIEM, 3aBEPEHHOE IMEYaThliOo 3asBUTENS (IIpU
HAJIMYWU) TTUCBMO O HEOOXOIUMOCTH MCHPABIICHUS TOMYIIEHHBIX OMEYaTOK W (WJIH)
OIIMOOK C U3JOKEHUEM CYTH JOMYIIEHHBIX oOmneyaTkd Hu (Wik) OIUOKH U
NPUJIOKEHUEM KOTIMH IOKYMEHTA, COJIepKaIllero OMeYaTKy U (MJ1) OINOKH.

58. Paccmorpenne mnucCbMa HCIOJIHUTENEM, HCHPABICHUE JIOMYIIEHHBIX
OIEYaTOK U OUIMOOK B BBIJAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS TOCYAapCTBEHHON
yCIYTU JOKyMEeHTaX, opopMiieHHEe pe3yibTaTa MpPeJOCTaBICHHUS TOCYIapCTBEHHOMN
yCIyTU MO0 MOTUBHUPOBAHHOIO OTKa3a B MPEAOCTABIEHNN FOCYJapCTBEHHOM YCIyTH
U nepenaya B cTpykrypHoe noapaszaenenue AC KBP, orBerctBeHHOe 3a paboTy ¢
3asBUTEJISIMM, JUISl BbIJaYM M HAIPABJICHUS 3asIBUTEIIO pe3ysibTaTa MPENOCTaBICHUS
rOCYJAapCTBEHHOW YCIIYI'M B YCTaHOBIICHHOM IOPSIIKE OCYILIECTBISETCA B T€UEHUE S5
(msiTH) pabouyux JHEH CO JTHA PErucTpaluu MUChMa O HEOOXOAMMOCTH UCIPABICHHUS
JIOTYIICHHBIX OMeYaToOK U (WiH) OMHMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
IPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYTH.

V. Ilopsinok 1 GopMbI KOHTPOJIS 32 COBEPUIEHUEM JIeliCTBUH U
NMPUHATHEM PelleHu

[Topsmok ocyiecTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIOICHHEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIIAMU ITOJI0KEHUM PETJIaMEHTA U UHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHMS K MTPEIOCTABICHUIO
rOCyJIapCTBEHHOM YCIIYTH, a TAK)KE NPUHATUEM UMU PELICHUIN

59. Texymuii KOHTPOIb 32 COOIOACHUEM M UCTIOTHEHUEM aIMUHUCTPATUBHBIX
MpOUENyp, ACHUCTBUM M CPOKOB, OIPEICIICHHBIX HACTOAIIMM AJIMUHUCTPATUBHBIM
periiaMmeHToM, ocyiecTnisiercs qokHoCcTHbIMU JunaMu AC KBP, oTBeTcTBEeHHBIMU
3a OpraHu3anui pabOThl MO MPEIOCTABICHUID TOCYAapCTBEHHOW YCIIYTIH,
HEMOCPEACTBEHHO B XOJAE MPHUEMA, PETUCTPALMM, PACCMOTPEHHUS 3asBICHUM O
MPEAOCTABICHUN FOCYIapCTBEHHOMN YCIYTH U HEOOXOIUMBIX JJOKYMEHTOB, a TAKKE 3a
MOJIHUCAHNE W HAITPABIICHUE 3asBUTEIIO IPUHATHIX PEIICHUM.

[TopsiIoK ¥ NEPUOANYHOCTH OCYIIECTBICHUS MUIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, B TOM
Yucie NOPAI0K U (POpMbI KOHTPOJIS 32 MOJHOTOM M Ka4e€CTBOM MPEIOCTABICHUS
rOCyIapCTBEHHOMN yCIyTH



60. AC KBP ocymiecTBisieT KOHTPOJIb 33 NMPEAOCTABIEHUEM TOCYAapPCTBEHHON
YCIYyTH TOCYJApCTBEHHBIMH apXWBaMH IIyTEM TpPOBEACHUs MpoBepok. [IpoBepku
MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIATHCS Ha OCHOBaHMH ro/10BbIX T1aHOB AC KBP)
¥ BHEIUIaHOBBIMU. [IpoBepka MOXKET MPOBOIUTHCS TO KOHKPETHOMY OOpaIlICHHUIO
3asBUTEJIS.

61. KoHTponp 3a MONHOTOM M KAayeCTBOM HCIIOJHEHMS] TOCYAapCTBEHHOU
yCIOyrd BKJIIOYaeT B ce0s TPOBEJCHHE MPOBEPOK, BBISBICHHE M YCTpaHEHUE
HApyIICHUH TpaB TpakKIaH, PAcCMOTPEHHUE, MPHUHATHE PEHICHWH W TOJATOTOBKY
OTBETOB Ha OOpaIeHUs 3asBUTENECH, COAEPIKAIIUX >Kalo0bl Ha pEIIeHUs, NEHCTBUS
(6e3neiictBue) nomxHOCTHBIX Jull AC KBP, rocynapcTBeHHBIX U MyHUIMIATbHBIX
apXHUBOB.

62. Pe3ynbTarhl mMpoBEepoK OGOPMISIOTCS B BHJE 3aKIIOYCHHIA, CIPABOK WIIH
aKTOB, B KOTOPBIX OTMEUAIOTCS BBISBICHHBIC HEAOCTATKH M TPEUIOKCHHS IO UX
yCTpaHEHHUIO.

OTBETCTBEHHOCTH JTOJ>)KHOCTHBIX JIMI] OpraHa, Mpe0CTaBISAIOIIETO
rOCY/IapCTBEHHYIO YCIYTY, 3a PEIlIeHUs U eHcTBUsA(0e31eiicTBIE), TPUHUMAEeMbIe
(ocyliecTBIsieMbI€) B X0OJI€ IPEIOCTABICHHS TOCYIapCTBEHHOMN yCIyTU

63. 3a HeucnoNHEHHE WM HEHAJUIeKallee MCIOJHEHUE CBOUX O0sS3aHHOCTEH
[0 WCHOJIHEHUIO AaJIMUHUCTPATUBHBIX TMPOIEAYP U COONIOACHUIO TpeOOBaHUMN
HACTOSIIETO AJMUHUCTPATUBHOTO periameHTa npu NIPEAOCTABICHUN
FOCYJApCTBEHHOW  YCIyTHM  JOJDKHOCTHBIE — JIMIIA  HECYT  OTBETCTBEHHOCT,
MPEIYCMOTPEHHYIO 3aKOHOAaTENbCTBOM Poccuiickont denepanum.

[Tonmoxxenwusi, xapakTepu3yromue TpeOoBaHUs K MOPSIKY U popMam
KOHTPOJIA 3a NMPEIOCTABIECHUEM T'OCYIapCTBEHHOMN YCIYTH, B TOM YHCJIE€ CO CTOPOHBI
rpakJiaH, X 00beTMHCHUN U OpraHu3aIui

64. KoHTponb 3a IpemoCTaBIICHHEM T'OCYIapCTBEHHOM YCIYTH CO CTOPOHBI
YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull AC KBP nmomkeH OBITh TOCTOSHHBIM,
BCECTOPOHHUM M OObEKTUBHBIM.

65. I ocyIiecTBICHUS KOHTPOJS 3a MPEAOCTaBICHHEM TIOCYAapCTBEHHOMN
YCIIYTH TpaXkaaHe, uX oObEeIMHCHUS M OpTraHU3allid UMCIOT MpaBo HampasisaTh B AC
KbP wuHmuBuayanpHbie ©  KOJUIGKTUBHBIC OOpAIICHHS C  TIPEIIOKCHHUSIMH,
PEKOMEHIAMAMA IO COBEPIICHCTBOBAHUIO Kadye€CTBA M MOPSJKA MPEAOCTABICHUS
FOCYJapCTBEHHOW YCIYTd, a TaKXe 3asBJICHUA U KaloObl C COOOIIEHHEM O
HapyuieHuu J0JKHOCTHBIMU JniiamMu AC KBP, oTBeTCTBEHHBIMHM 3a OpraHU3aIUIo
paboThl MO TPEAOCTABICHUIO TOCYAapCTBEHHON YCIyru, TpeOOBaHUM HACTOSIIETO
AJIMUHUCTPATUBHOTO perjaMeHTa, 3aKOHOAATEIbHBIX W HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB.

V. Ilopsinok gocyae6HOro (BHeCy1e0HOI0) 00:KaJI0BAHUS pellieHUH U AeiicTBUi
(oe3neiictBusi) AC KBP, a takike no/kHocTHBIX Jinil AC KBP

66. 3asBuTeNM MMEIOT TMPaBO Ha JocyAcOHOe (BHecymeOHOE) 00KaloBaHWE
nevctBuil (0e37elCTBUSI) W pELICHUM, OCYHIECTBISIEMbIX (IPUHATHIX) B XOJE



MPENIOCTABICHUSI TOCYAAPCTBEHHON YCIIYI'M, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunu.

67. B cootBercTBUU co cTaTtheil 11.1 denepanvHoro 3akona ot 27.07.2010 .
Ne  210-®3 «O6  opraHuzauuu  OPEeAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUIMOAIBHBIX yCIyr» (Aanee no tekcty — denepanbHblii 3aKOH) 3aBUTEIb MOXKET
00paTUThCs C Kano0oi B TOM YHUCIIE B CACAYIOMIMNX CIydasix:

1) HapyuieHHEe CpOKa PpErucTpalud 3ampoca O  MHPeJOCTaBICHHUU
rOCyIapCTBEHHON WJIM MYHHUIIMIAIBHOW YCIIYTH, 3alpoca, yKa3aHHOro B crathe 15.1
@PenepanbHOro 3aK0Ha,

2) HapyllIeHHEe CPOKa MPEJOCTABICHUS TOCYIapPCTBEHHON WM MYyHUIIMIAIBHOM
yciyru. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHoe) 00xKaaoBaHUE 3asiBUTEIIEM
pemieHuit u necTBuil (0e3neicTBUs) MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, paOOTHUKA
MHOTO(QYHKIMOHAIBHOTO  HEHTpPa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTO(QYHKUMOHAIBHBIM UEHTP, pElIeHUs W JaeucTBus (0e31eHCTBUE) KOTOPOTo
o0XalnyloTcs, BO3JOKE€Ha (QYHKUMS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOLIUX
rOCY/IapCTBEHHBIX WJIM MYHMIMIAJIBHBIX YCIYr B TOJHOM OOBEME B MOpPSIKE,
onpeaeaeHHOM 4acThio 1.3 ctateu 16 DenepalibHOrO 3aKOHA;

3) TpeGoBanue y 3asBUTENS JIOKYMEHTOB WM uUHMopManuu Jubo
OCYIIECTBJICHHS] JCHCTBUN, TMpPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE
NpeyCMOTPEHO HOPMAaTHUBHBIMHU TpPaBOBBIMH akTamu Poccuiickoii ®Denepanuu,
HOPMAaTUBHBIMU  TIPaBOBBIMH  akTamMu cyObekToB Poccuiickoit  ®Denepanuu,
MYHUIIUTAIBHBIMU MIPABOBBIMHU aKTaMHU JIJISl TIPEIOCTABICHUS! TOCYIApCTBEHHON WU
MYHUIIUTIAIBHON YCIIyTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU TIPABOBBIMH akTamu Poccuiickoit denepanuu, HOPMaTHBHBIMU
NpaBOBBIMH akTaMu cyObekToB Poccuiickoit ®denepaiy, MYHULUINAIBHBIMU
NPABOBBIMU aKTaMH ISl MPEAOCTABICHUS TOCYIapCTBEHHON WM MYHUIIUMTAIBLHON
YCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B MPENOCTABICHUM TOCYJAPCTBEHHOW WJIM MYHMIIUNAIBLHON YCIYTH,
€CJIM OCHOBAHUS 0TKa3a HE MPEyCMOTPEHBI PeiepaTbHbIMH 3aKOHAMU U MIPUHSATHIMU
B COOTBETCTBHMM C HUMHU WHBIMH HOPMAaTHBHBIMU NPABOBBIMU akTamu Poccuiickoi
denepanyy, 3aKOHAMH U WHBIMH HOPMATHUBHBIMHU TPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickonn ®denepanyy, MyHULIUNAJIBHBIMU NPAaBOBBIMM akTamMu. B ykazanHOM
ciydae nocyneoHoe (BHecyneOHoe) 00xkaaoBaHHUE 3asIBUTEIIEM PEIICHUN U TCHCTBUN
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  BO3MOKHO B CIyuae, ecIM  Ha
MHOTO(YHKIIMOHATBHBIN IEHTP, pelieHus W JeHCTBUS (0e3IeicTBHE) KOTOPOTO
00XaNyIOTCsl, BO3JIOKEHAa (YHKIHMS 1O TPEJOCTAaBICHUIO COOTBETCTBYIOIIKX
FOCYJApCTBEHHBIX WJIM MYHHUIUIAIbHBIX YCIYyr B IOJHOM OOBEME B MOPSIKE,
onpeaeaeHHOM 4acTeio 1.3 craten 16 @enepaibHOrO 3aKOHA;

6) 3arpeOoBaHME C 3asiBHUTENS IMPU MNPEIOCTABICHHHM TOCYJApPCTBEHHOW WIIN
MYHULIUMAIBHOW YCIIYTH IJIAThl, HE MPEIyCMOTPEHHON HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit denepannivi, HOpPMaTUBHBIMU TPABOBBIMU aKTaMU CyObEKTOB
Poccuiickoit @enepanniv, MyHUIIUIIAIbHBIMU IIPABOBBIMH aKTAMU;

7) OTKa3 opraHa, NPEJOCTABISIOLIErO T'OCYJAapCTBEHHYIO YCIYry, Oprasa,
MPEAOCTABISIONIETO MYHHUIUMIAIBHYIO YCIYry, JOJUKHOCTHOTO JIMIla OpraHa,
MIPEIOCTABISIOIEI0 TOCYJAPCTBEHHYIO YCIYry, WIH OpraHa, MpeaoCTaBISIOLIEro
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MYHULUMAIBHYIO ~ YCIYTy,  MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alluii, MPeyCMOTPEHHBIX YacThio 1.1
ctatb 16 denepanbHOro 3aKOHA, WK UX paOOTHUKOB B UCIPABICHUH JOIMYIICHHBIX
MMM OIEYaTOK M OIMOOK B BBIJAHHBIX B peE3yjlbTaTe MPEJOCTABICHUS
TrOCYJApCTBEHHOW WJIM MYHUIMIAIBHOW YCIYTM JOKyMEHTaX JM0O0 HapyllleHHEe
YCTAaHOBJIEHHOTO CpOKAa TaKUX HCHpaBieHud. B ykazaHHOM ciydae mocyaeOHoOe
(BHECyZieOHOE) O00kajoBaHUE 3asBUTENIEM peIIeHU u JedcTBUi (Oe3aeiicTBUA)
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, paOOTHHUKA MHOTO(PpYHKIMOHAJIBHOIO IIEHTpa
BO3MOJKHO B clly4ae, €CJIi Ha MHOTO()YHKIITMOHATBHBIN IIEHTpP, PEIICHUs U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKamyrOTCS, BO3J0XK€HA (YHKUHSA IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIUX FOCYIAPCTBEHHBIX WJIM MYHHUIUIIAJIBHBIX YCIYT B MOJTHOM 00BEME
B MOPSIAKE, ONpeAeIeHHOM YacThio 1.3 ctateu 16 denepanbHOro 3akoHa;

8) HapylieHue CpoKa WM TMOpsJKa BbIJIAYd JOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABICHUS TOCYIAPCTBEHHOM WJIM MYHUITUTIATLHON YCIIYTH;

9) npurocTaHOBIICHHUE TIPEAOCTABICHUS TOCYIAPCTBEHHON UM MYHHUITUTIATBLHON
YCIIYTH, €CJIM OCHOBAHHWs MPUOCTAHOBICHMS HE NPEAYyCMOTPEHBI (elepaabHbIMU
3aKOHAMH ¢ TPUHATBIMH B COOTBETCTBUM C HHUMH HWHBIMH HOPMAaTUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepariuu, 3aKOHAMU U UHBIMH HOPMATHBHBIMU
NpaBOBBIMU aKkTaMu CyOBekTOB Poccuiickoit ®enepanuu, MYyHHIIUNATLHBIMU
paBOBBIMU aKkTaMH. B ykazaHHOM ciiydae qocyneOHoe (BHeCyneOHoe) 00xkaloBaHUe
3asiBUTENIEM DPEIICHUN U AercTBUM (0e31elcTBYS) MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKa MHOTOQYHKIMOHAIHHOTO IIEHTpa BO3MOXKHO B Clly4yae, €cld Ha
MHOTO(QYHKIMOHATIBHBIM EHTP, pelIeHus U JAercTBus (Oe3neicTBUe) KOTOPOTO
00XaTyloTcsl, BO3J0K€HAa (YHKUUA 1O TMPEJAOCTAaBICHUIO COOTBETCTBYIOIIUX
rOCY/IapCTBEHHBIX WM MYHHIMIAIBHBIX YCIYT B IOJHOM OOBEME B MOpPSIKE,
onpeaeraeHHOM 4acThio 1.3 ctathu 16 Hactosiiero deaepaibHOro 3aK0HA.

10) tpebGoBaHme y 3asBHTENS MPU NPEIOCTABICHUU TOCYIapCTBEHHOW WIIH
MYHUIIUTAIBHONW YCIYTd JTOKYMEHTOB WM HWH(OpManuu, OTCYTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIKMCH MPU NMEPBOHAYATHLHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX I  TPEJOCTABICHHUS TOCYAApCTBEHHOW WU
MYHUIIUTAIBHONW ~ yCIyTH, JMOO0 B TPENOCTaBICHUH TOCYAAPCTBEHHOW WJIU
MYHULIUMAIIBHOW YCIYTH, 32 UCKIIOUEHHEM CIy4aeB, IPEAYCMOTPEHHBIX IMYHKTOM 4
yactu | crarbm 7 ®DenepanpbHOro 3akoHa. B ykazaHHOM ciiydae JocyaeOHoe
(BHecynmeOHOE) O0O’kamoBaHWE 3asBHUTENIEM pEIICHWA W JAecTBuil (Oe37erCTBuS)
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, paOOTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpA
BO3MOXHO B cllydae, €ClIM Ha MHOTO(YHKITMOHAIBHBIN IIEHTP, PEIICHUS U JEHCTBUS
(6e3nericTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEJTOCTABIICHHIO
COOTBETCTBYIOIINX TOCYIAPCTBEHHBIX WJIM MYHUIIUITAIBHBIX YCIYT B MIOJTHOM O0OBEME
B MOPSJIKE, ONPENEIIEHHOM YacThio 1.3 ctateu 16 denepanbHOro 3aKoHa.

68. OcHoBaHMeM [JI1 Hayajga MPOIEAYPHl AocyaeOHOro (BHECYIeOHOIO)
00’KalOBaHMsI SIBISIETCS TIOCTYIUICHHE KAJTOOBI B OpPraH MCHOJHUTEIHHOW BIIACTH,
JOJKHOCTHOMY JIMITY, YIIOJTHOMOUYEHHOMY Ha €€ paCCMOTpPEHHE.

69. XKanoba nomaercs ycTHO, B MUCBbMEHHOU (popmMe HAa OyMa)KHOM HOCHTEIE, B
anexkTpoHHOM  ¢dopme. Kamoba wmoxker ObITh HampaBlieHa MO IMOYTE, C
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  VHTepHeT,
WHBIMU JIOCTYIHBIMHU CIIOCOOaMHU, B TOM YHCIIE MPU JIUYHOM MpUEME 3asBUTEIS.
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XKanoba mognexxur o0s3aTeIbHOM pPErucTpalid B TE€YEHUE Tpex pabodyux JHEH ¢
MOMEHTA €€ MOCTYIUICHHUS.

70. B cootBercTBHM ¢ DeaepalibHBIM 3aKOHOM Kano0a JOJKHA COAEPKATh:

1) HamMmeHOBaHWE OpraHa, MNPEJOCTABISIIONIETO TOCYJApPCTBEHHYIO YCIYTY,
opraHa, MpeJOCTABIIAIONIEr0 MYHULIUTIAILHYIO YCIYTY, AOHKHOCTHOTO JIMIA OpPraHa,
MPEIOCTABISIONIEI0 TOCYJAaPCTBEHHYIO YCIYry, WIH OpraHa, IMpeJoCTaBIIAIOIIEro
MYHUIUOAIBHYIO  YCIYry, JHOO TOCYJapCTBEHHOTO WM  MYHHULHUIAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJBbHOTO IIEHTpa, €ro pykKoBoAWTENsd U (W)
pabOTHUKA, OpraHu3aluii, MPeayCMOTPEHHBIX YacThio 1.1 ctaTthu 16 deaepaibHOTO
3aKOHA, WX pyKoBoauTelew U (win) paOOTHUKOB, pEIICHUs U JACHCTBUS
(Oe3nmeiicTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunuio, UM, OTYECTBO (ITOCJIEIHEE - MPU HAJIMYUM), CBEACHUS O MECTe
KUTEJIbCTBA 3asIBUTEIS - (DU3UUECKOT0 JUIa TUO0 HAMMEHOBAHHE, CBEJEHUSI O MECTE
HaXOXJACHUS 3asBUTENSI - IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTHI (MpU HAIWYUU) U
MOYTOBBIN aJIPEC, MO KOTOPHIM JOHKEH ObITh HAMpPaBIIEH OTBET 3aBUTEIIO;

3) cBeneHust 00 00X)aTyeMbIX PEIICHUAX U JNEUCTBUAX (O€31elCTBUU) OpraHa,
NPEIOCTABISIONIETO TOCYAapCTBEHHYIO  YCIyry, OpraHa, MpeJoCTaBIISIONIETO
MYHUIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMI[Aa OpraHa, MpeaoCTaBIISIONIErO
rOCYy/IapCTBEHHYIO YCIYTy, WU OpraHa, NpeJOoCTaBISIIONIET0 MYHHUIUIIAIBHYIO
yciayry,  aub0  rocygapCTBEHHOTO  WJIM  MYHMIMIAIBHOTO  CIYXKAaIlEero,
MHOTO(QYHKIMOHATBHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OopraHu3anui, nNpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa, MX
PabOTHUKOB;

4) moBOnbI, HA OCHOBAHHHM KOTOPBIX 3asBUTEIh HE COTJACEH C PEIICHUEM H
necTBueM (6e37eiCTBUEM) OpraHa, MPeI0CTaBISIONIEro roCyJapCTBEHHYIO YCIIYTY,
oprasa, MpeOoCTABIIAIONIETO MYHUIIUTTATILHYIO YCIYTY, HOHKHOCTHOTO JIMIA OpTaHa,
MPEIOCTABISIONIETO TOCYAApPCTBEHHYIO YCIYTy, WM OpraHa, IpelOoCTaBIISIONIETO
MYHUIIUTAIBHYIO ~ YCIYTYy, JIMOO TOCYAapCTBEHHOTO WM  MYHHIIMIIAIBHOTO
CITy’KaIero, MHOro() yHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKAa MHOTO(])YHKIIMOHAIBEHOTO
IIEHTpa, OpraHu3aluid, MPeayCMOTPEeHHBIX 4acThio 1.1 crarem 16 DenepanbHOro
3aKOHA, WX PaOOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIpU
HAJIMYUHN ), TTOITBEPKTAIOIINE IOBOIBI 3asIBUTEIS, INOO MX KOTHUH.

71. 3asBuTen, WMEET NMPABO HA TMOJy4eHHE HHPOpPMAIMA U JTOKYMEHTOB,
HEOOXOAUMBIX ISl COCTABJIEHUSI U OOOCHOBAHMS KanoObl, IPU YCIOBUHU, YTO 3TO HE
3aTparuBaeT MpaBa, CBOOOBI U 3aKOHHBIE WHTEPECH! APYTHX JHI] U €CIIA YKa3aHHas
uHdpopmarsi W JOKYMEHTBl HE  COAepXKaT  CBEACHWH, COCTaBISIOIIAX
rOCYJapCTBEHHYIO WM MHYIO OXPAaHIEMYIO 3aKOHOM TailHy.

72. Xanoba, mocTtynuBIIas B OpraH, MPEJOCTABISIONINA TOCYIapCTBEHHYIO
yCIIYry, MHOTO(QYHKIMOHAJIbHBIM LEHTP, YYPEAUTENI0 MHOTOPYHKIHOHAIBHOTO
LEHTpa, JHOO BBILIECTOAINUNA OpraH, MOJJIEKHUT PACCMOTPEHUIO B TEUYEHUE
MATHAALATH padouuX JHEW Co JAHS €€ perucTpaluu, a B ciydyae o0KajJoBaHUS OTKa3a
opraHa, NpeIOCTaBJISIOUIEI0 TOCYAapCTBEHHYIO YCIYTY, MHOTIO()YHKIIMOHAJIBHOTO
LEHTpa, B MpPUEME JIOKYMEHTOB Y 3asBUTENsI JIMOO B HCIPABICHUM JOMYIIEHHBIX
OMEYaTOK U OMIMOOK MJIU B Ciiyyae 00’KaJlOBaHUSI HAPYIIECHUS YCTAHOBJICHHOTO CPOKa
TaKUX UCIPABJICHUN - B TCUCHUE MATH pabOUMX AHEH CO JAHS €€ PEerUCTpPaLIHH.
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/3. Tlo pesynbrataM pacCMOTPEHHS JKAJIOObI TMPUHUMAETCA OJHO U3
CIEYIOIIMX PELICHUM:

1) xanoba yaoBIETBOpSiETCSA, B TOM 4YHCIE€ B (opMe OTMEHBI MHPUHATOIO
pELICHMs], HWCIpPaBICHUS JOMYUIEHHBIX ONEYaTOK W OWIMOOK B BBbIJAHHBIX B
pe3yapTare MNPEeAOCTABICHUS TOCYJAPCTBEHHOW WM MYHHUIMIAIBHOM YCIyT'U
NOKYMEHTaX, BO3BpaTa 3asBUTENI0 JECHEXKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE
NPENYCMOTPEHO HOPMATUBHBIMM IIPaBOBBIMU akTaMu Poccuiickon Penepauuu,
HOPMATHBHBIMH TPABOBBIMM  aKTamMH cyObekToB Poccuiickoit ~ ®enepauuu,
MYHHUIUTIAIBHBIMY NPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJI0ObI OTKA3bIBAETCH.

74. He no3nHee s, CAEAYIOUIETO 3a IHEM NPUHSTHS pEeUICHUs, YKa3aHHOTO B
NyHKTE 73 HacTosAEero AJIMUHUCTPATUBHOTO PETJIAMEHTA, 3asiBUTENIO B IMCbMEHHOM
dbopMe M MO IKENAHWIO 3asIBUTENSI B JJIEKTPOHHOM (opme HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KAIOOBI.

75. B cnydae npusHaHus kKajioObl MOJJEXkallel yIOBIETBOPEHHUIO B OTBETE
3asBUTEII0, YKa3aHHOM B IYHKTE 74 HacTosuero AIMUHUCTPATUBHOTO PETJIAMEHTA,
naetcsi uHQopMalus O ACHUCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM, MPETOCTABIISIONIIM
rOCYJAapCTBEHHYIO YCIYTy, OPraHOM, MPEIOCTaBISIOIIMM MYHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LIEHTPOM JIMOO OpraHU3alMel, MPeayCMOTPEHHON YacThIO
1.1 crarbu 16 @enepanbHOrO 3aKOHA, B IEJIAX HE3aMENJIUTEIBLHOTO YCTPaHEHUS
BBISIBJICHHBIX HApYLIEHUW IIPU OKA3aHUM TOCYJAPCTBEHHOW WJIM MYHHUIUIIAIBHOMN
yCIyTH, a TakKe WPUHOCATCS W3BUHEHMSI 3a JOCTaBJIEHHbIE HEyA00CTBa U
yKa3blBaeTcsa HMHGPOpManMs O JalbHEUIIUX JACHCTBUSX, KOTOpPbIE HEOOXOAMMO
COBEPILIUTH 3asBUTENI0 B LIEJISX MOJYUYECHUS TOCYAAPCTBEHHOW WIM MYHUIUIIAIBHON
YCIIYTH.

76. B cinyyae npusHaHMs *KanoObl HE MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0, YKa3aHHOM B IYHKTE 74 HAcCTOSUIEro AJIMHUHHCTPATUBHOTO PETJIAMEHTA,
JNAKOTCS ApryYMEHTUPOBAHHBIE PA3bsICHEHUS O IPUYMHAX MPUHATOrO pPELICHHs, a
Takke HHGOPMAIUS O TTOPSIAKE 00KaTOBaHUS MPUHSITOTO PEIICHHUS.

/7. B cnyyae yCTaHOBJEHHA B XOJ€ WU IO pEe3yJbTaTaM pPacCMOTPEHHS
KalIoObl  TPHU3HAKOB COCTaBa  AJMUHUCTPATHUBHOTO  IPABOHAPYLICHUS WU
IIPECTYIUIEHUS TOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJICHHBIE ITOJHOMOYMSAMHU IO
pacCMOTPEHHIO  ’kajdo0 B COOTBETCTBUM € IYHKTOM 72  HACTOSIIETO
AIMHAHHMCTPATUBHOIO pPETJIAMEHTA, HE3aMEUINTEIBHO HAaNpPaBISAIOT HMEIOLUEC
MaTepuaibl B OPraHbl IPOKYpPaTyphl.

ITepeyeHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOMINX
TOPSIIOK JT0CYACOHOTO (BHECYASOHOTO) 00KaIOBAHMS PEIICHUI
u nevictBuii (0e3aerictBusa) AC KBP, a Takke nomkaoctHbiX Juil AC KBP

78. OGxanoBanue pemennii u aevicteuii (6esnmerictBus) AC KBP, a taxke
nomxHOCTHBIX Jinl AC KBP ocyiiecTBisieTcs B COOTBETCTBHH CO CIIEAYIOIIMMH
HOPMaTUBHBIMU MPABOBLIMU aKTaMU:

®enepanbHbii 3akoH OoT 27 wmionsg 2010 1. Ne 210-d3 "O6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX yCIyT";

nocranoBieHue lIpaBurenscrBa Poccuiickonn @enepanuu ot 16 mas 2011 r.
Ne 373 "O pa3paboTke © yTBEpPKICHUM aAJMHUHUCTPATUBHBIX PErIaMEHTOB
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OCYIIECTBJICHHS] TOCYJAapCTBEHHOTO KOHTpOJIA (HaA30pa) U aAMUHUCTPATUBHBIX
PETIAMEHTOB IPEAOCTABIEHUS T'OCYIAPCTBEHHBIX YCIYT'";

noctaHoBnenue IIpaBurensctBa Poccuiickont denepaunn ot 16 aBrycra 2012 r.
Ne 840 "O mnopsiake mojadud M pPacCMOTPEHHUs KaloO Ha peleHus U JeHCTBUSA
(6e3neiicTBre) PeaepaibHBIX OPTaHOB MCTOJHUTEIBHONU BIACTH M UX JTOJKHOCTHBIX
oy,  (denepalbHbIX — TFOCYNApCTBEHHBIX  CIYXXKAIMX,  JODKHOCTHBIX  JIMIL
FOCYIapCTBEHHBIX BHEOIOKETHBIX dbonI0B Poccuiickoit Oenepauny,
rOCYy/IapCTBEHHBIX KOPIOpaluid, HaJEeJIeHHbIX B COOTBETCTBUU C (penepanbHbIMU
3aKOHAMHM TIOJJHOMOYHMSMM MO MPEAOCTABIECHUIO TOCYJIapCTBEHHBIX YCIYr B
YCTAaHOBJIEHHON cdepe NeATeTbHOCTH, W UX JOJDKHOCTHBIX JIML, OpraHU3alui,
npeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona "OO opraHuzaiuu
NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUNIATBHBIX YCIYT";

nocranosnenue [IpaButensctBa Poccuiickoit ®eneparuu ot 20 Hos6ps 2012 1.
Ne 1198 "O (enepanbHOli TOCYHapCTBEHHOW WH(OPMAIIMOHHOW CHCTEME,
obecrnieunBaroIiei mpoiece aocyneOHoro (BHeCy1e0HOr0) 00kKanoBaHusl pelieHUu 1
nercTBui (0e3/1eiCTBUA), COBEPUICHHBIX MPU MPEIOCTABICHUH TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT".

Cnioco6b1 nHGOPMUPOBAHUS 3aIBUTENICH O MOPSIKE M01aUn
U PACCMOTPEHHUS Kajao00bl, B TOM YHCJIE C UCTIOJIb30BaHWEeM EnuHOro
nopTajia rocyJJapCTBEHHbIX U MyHUITUTAIBHBIX YCIYT ((yHKIINIHA)

79. Wndopmanus, ykazaHHas B JaHHOM paszfeie O TMOpAJKEe MOoJa4u H
paccMOTpeHHUs KaloObl B 00s13aTEILHOM TOPSAJKE pa3Mellaercsa Ha OQUIHaILHOM
caiite AC KBbP B nHbpOopMaIlmoHHO-TEIEKOMMYHUKAIIMOHHOW ceTH "VHTepHET", Ha
EnunoM noprane rocyaapcTBeHHBIX yciyr, Ha cteHaax B 3nanuax AC KBP, a takxke
MOKET OBITh COOOIIeHa 3asBUTENIO COTPYIHUKAMHU W JOJDKHOCTHBIMHU juiilaMmu AC
KBP npu nuynom oOpatieHun.
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