HPOEKT

APXUBHAS CJOYXKBA KABAPJIMHO-BAJIKAPCKOM PECITYBJIUKH
KBI3BI3PAEN-BA/IBKBIP PECITYBJIMKOM U APXUB KbYJIBIKBY
KBABAPTBI-MAJIKBAP PECITYBJIMKAHBI APXUB CJOY/XKBACHI

YHA®D IPUKA3 BYHUPYKD
HammrbIk Kb. r. Haapuuk Hanpuuk 1.
2021 r. No

006 yTBepxkaeHIN (HOPM MPOBEPOUYHBIX JTUCTOB (CIMUCKA KOHTPOJIBHBIX BOIIPOCOB),
npuMeHsieMbIX ApXUBHOM city>x00i Kabapauno-bankapckoit PecriyOnuku
IIPU OCYIIIECTBICHUH PETMOHAIILHOTO TOCYAapCTBEHHOT0 KOHTPOJIS (Haa30pa)
3a COOJII0ICHUEM 3aKOHOAATENIbCTBA 00 ApXUBHOM JEJIe

B coorBercTtBuM ¢ nmyHkTOM 2 uwacth | crtatbu 16 @PenepanbHOTrO
3akoHa oT 22 okTa6ps 2004 r. Ne 125-®3 «O6 apxuBHOM jejie B
Poccuiickon ®@enepanun», yactbio 1 crareu 53 denepanpHoro 3akoHa or 31
utosisi 2020 r. Ne 248-®3 «O rocynapCTBEHHOM KOHTpoJje (Haa3ope) H
MYHHULIMTIIATbHOM KOHTpoJe B Poccuiickon Penepanun» NpUKa3bIBalo:

1. VtBepautrh ¢GopmMy MNPOBEPOYHOro JMCTAa (CHUCOK KOHTPOJBHBIX
BOIIPOCOB) I TOCYJNAPCTBEHHBIX W MYHHUIUNAIbHBIX apxuBoB KabapauHo-
bankapckoii Pecnybnmku cormacHo mpuitoxkeHnto Ne 1 u ¢opmMy IpOBEpOYHOTO
JaucTa (CIUCOK KOHTPOJIBHBIX BOIPOCOB) JIJIsi apXWBOB opranu3anuii KabapmauHo-
bankapckoii Pecty6mnuku cormacHo npuiiokeHuto No 2.

2. IlpusHaTh yTpaTUBIIUM CHIIy NpuKa3 ApxuBHOM ciyxOb1 Kabapauno-
bankapckoii Peciy6nuiku ot 11 oktsi0pst 2018 r. Ne 50.

3. KonTposs 3a ncmoiHeHneM HACTOSIIETO MPUKa3a OCTaBIISIIO 33 COOOM.

PykoBonurens [I.X. [TTorenos



[Tpunoxenue Ne 1
K pukKa3zy ApxuBHO# ciryx0b1 KbP
oT r.Ne

®dopMa NIPOBEPOYHOIO JINCTA
(CIMCOK KOHTPOJIbHBIX BOIIPOCOB)
JJIS1 TOCYIaPpCTBEHHBIX M MYHMUIMNAJLHBIX apxuBoB KaGapauno-bankapckoii Pecny6iuku

HanMeHnoBaHme opraHa permoHaIbLHOTO TOCYIapCTBEHHOTO
KOHTpOJIsS (Haa3opa)

ApxuBHas ciayx6a Kabapauno-bankapckoii Peciy6nuku

Bun rocygapcTBeHHOro KOHTpOJIsl (Haa30pa)

PernonanbHbli TOCY1apCTBEHHBIA KOHTPOJIb (HAA30p) 32 COOJII0ICHUEM
3aKOHOJIaTEIbCTBA 00 apXUBHOM JIEJIE
Ha Tepputopun Kabapauno-bankapckoit Pecy0auku

HanmMeHnoBaHre KOHTPOJIBHOTO (HAJ30PHOT0) MEPOTIPUSTHS

Homxnoctb, DO 101KHOCTHOTO IULIA, TPOBOISIIETO
KOHTPOJIbHOE (HAA30PHOE) MEPOIIPUATHE U 3ATIOTHSIOIIETO
MIPOBEPOYHBIN JIUCT

KonTpommpyemoe niio (HauMEHOBaHHE U aJIpec
IOPUINYECKOTO JIUIIA)

Bug (Buabl) n1eATeIbHOCTH KOHTPOJIUPYEMOTO JUIA

[IprcBoeHHasE KOHTPOIMPYEMOMY JIUILY KaTETOPHUS PUCKA

Mecto npoBeieHHsI KOHTPOJIBLHOTO (HaI30PHOTO0)




MEPOIPUSATHUS

PekBU3UTHI pelieHus 0 MPOBEIEHUU KOHTPOIBLHOTO
(HaI30pHOT0) MEPOITPUATHUS

VY4eTHbIil HOMEp KOHTPOJIBHOTO (HaJA30PHOT0) MEPOIIPHUATHS
Y J1aTa IPUCBOEHUS YYETHOIO HOMEpA B €IMHOM PEecTpe
KOHTPOJIBHBIX (HAaJ30PHBIX) MEPOIPUATHI




[IpoBepoUHbI JTUCT
(CTIMCOK KOHTPOJILHBIX BOIIPOCOB)
JUTSI TOCYJTapCTBEHHBIX U MyHUIIMTIATBHBIX apxuBoB Kabapauuno-bankapckoit Pecriy6nuku

OtBeT Ha
BOIIPOCHI
Ne na/uet/
n/m Bomnpockl, oTpaxaromme coiepKanmue PexBu3uThl HOpMa- HEMPUMEHUMC [Ipumeuanue
00s13aTeNbHBIX TPEOOBAHMIA TUBHOTO ITPAaBOBOTO
aKTa, C yKa3aHUEM
1704 CTPYKTYPHBIX
€IUHULl, KOTOPBIMU
YCTaHOBJICHBI 00s1-
3aTeNbHBIC Tpebo-
BaHMUS
I. Opranusanusi XxpaHeHus JOKYMEHTOB ApXuBHOT0 GoHIa
Poccuiickoit Degepauuu U APYyrux apXuBHbIX JOKYMEHTOB B apXHBe
1.1. | Pa3Memienre apxuBa B CHEIUAIBHO MOCTPOCHHOM(BIX) m. 3.1 IlpaBun
WM TIPUCTIOCOOTIEHHOM(BIX) JUTsl XpaHEHUS! apXUBHBIX JI0- | OpraHU3aIiu Xpa-

KYMEHTOB 3/IaHUHU (51X ) WX OTIEITbHBIX MOMEIICHUSIX 3/1a-
HUS, yIaJ€HHOM(BIX) OT OMACHBIX B MOYKAPHOM OTHOIIIE-
HUU 00BEKTOB (HepTexpaHWIHINa, OEH30KOJIOHKH, aBTO-
CTOSIHKH, Tapakyl  T.II.) ¥ TIPOMBIIIJIEHHBIX 00BEKTOB, 3a-
TPSI3HSIONIMX BO3yX (arpecCUBHBIC Ta3bl, IEMEHTHas
MBLIb U T.11.).

HEHUsA, KOMILJIEKTO-
BaHMUsI, y4€Ta U UC-
MI0JIb30BAHUS Jo-
KYMEHTOB ApxuB-
HOTO donga Poc-
CUNCKOU ®Denepa-
UAA U JOPYTUX ap-
XUBHBIX JTOKYMEH-

TOB B rocynuap-




CTBEHHBIX U MYHHU-
UITATBHBIX apxu-
Bax, My3esx 1 Ouo-
JIMOTEKax, OpraHu-
3ausax Poccuiickoi

aKaJeMHuu HayK,
YTBEPKIECHHBIX
MPUKa30M

PocapxuBa
Poccuiickoit Dene-
paluu oT 02

mapta 2020 r. Ne
24 (nanee — IIpaBu-

71a)

1.2. | Cocras, pacnoiioxxeHue, 000py10BaHUE MTOMEIIEHUN OC- . 3.1 IIpaBun
HOBHOTO HAa3HAYCHHs JOJKHBI OOECIeuMBaTh COXpaH-
HOCTh ApPXUBHBIX JOKYMEHTOB Ha BCEX y4acTKaX paOdOTHI C
HUMH, COONIOZIcHUE TpeOOBaHUN TEXHOJOTHMH padoT,
OXpaHbl TPYyJa, TEXHUKU OE30MacHOCTH M TMPOU3BOI-
CTBEHHOW CAHHWTAPUH, a TAK)KE PAIMOHAIBHOE B3aUMO-
JNENWCTBUE NOAPA3IACICHUN apXUBa

1.3. | Pa3memienue apxuBa B MPUCTIOCOOJIEHHBIX 31aHMsIX U 110~ | 1. 3.2 [IpaBun OuennBaercs B
MEIIEHUSIX TIPOU3BOIUTCS B YCTAHOBJICHHOM IMOPSAKE TIO- ciydae nepemMe-
CJie TIPOBEJICHUS MX IKCIEPTU3bI, YCTAaHABIMBAIOIICH CTe- IICHUS apXuBa|
NIEHb OTHECTOMKOCTH 3/1aHHs, TOATOBEYHOCTH €T0 OCHOB- (TTOTHOCTBIO WY
HBIX KOHCTPYKITUH ¥ TIPOYHOCTH MEKITAKHBIX TIEPEKPHI- YaCTUYHO) B HO-
TUH C Y9€TOM MOTEHIIMAIBHBIX HATPY30K, COCTOSIHUE TIO- BOC 3aHHE (mo-
MEIICHUHN 371aHus (TMMOATAXHBIX, MOJABAILHBIX, Yepiad- MEITICHUS )

HBIX), HaINn4ue€ U COCTOSAHUC OTOIIMTCIIBHBIX N BEHTUIIA-
IOHUOHHBIX CUCTCM




1.4.

He JOITyCKAC€TCA pa3sMCIICHUC apXKUBa B BETXHUX CTPOCHU-
AX, JCPCBAHHBIX HOCTpOﬁKaX, 3AaHUAX C CbIPbIMHU OCHOB-
HBIMH, IIOABAJIbHBIMHA, YCPAAYHBIMHA IIOMCIICHUAMU, I1CT-
HBIM OTOIINICHUCM

. 3.2 IIpaBun

1.5.

[IpennazHaueHHbIC 111 XPAHEHUS APXUBHBIX JOKYMEHTOB
MTOMEIICHUS B IPUCTIOCOOJICHHBIX 3MaHUSIX JTOJDKHBI OBITh
M30JIMPOBAHbI OT OCTAJIbHBIX MOMeNIeHU! 31anus. He no-
MyCKAaEeTCs pa3MENIEHUE apXUBHBIX JOKYMEHTOB B TTIOMeE-
IMICHUSX 3/IaHMS, 3aHATOTO CITY)KOaMH OOIIECTBEHHOTO IH
TaHUs, NUIIEBBIMU CKJIAJIaMH, OpPraHu3alUdsIMHU, XpaHsi-
MU T0KapOOIACHbIE U arpECCHUBHBIE BEIIECTBA WU
MPUMEHSIOIIAMU MTOXKAPOOTACHBIE U XUMUYECKHUE TEXHO-
JIOTUH

. 3.2 [IpaBun

1.6.

ApXI/IBOXpaHI/IJ'II/IIIIG JOJIDKHO OBITH MAKCHUMAJIBHO YAaJICHO
oT na60paTopHI>1x, IIPONU3BOACTBCHHBIX, OBITOBBIX IIOME-
HleHI/Iﬁ apXHuBa U HC UMCTb 06HII/IX C HUMH BCHTHJIIALIMOH-
HBIX KaHaJIOB.

. 3.3 [IpaBun

1.7.

ApPXUBOXPAHUJIUILE OTACIACTCSA OT COCETHUX MOMEICHUI
apXxuBa HECTOPAEMBIMU CTEHAMU U MEPEKPBITUSIMU C TIpe-
JIeJIaMU OTHECTOMKOCTH HE MEHEE JIByX YACOB.

. 3.3 IIpaBun

1.8.

Marepuansl TOKpPBITHS CTEH, MOJIOB, IIOTOJIKOB, BHYTPEH-
HEW apMaTypbl ApXUBOXPAHWIIMILA, NPUMEHSEMBIE IIPU
W3TOTOBJICHUH OOOPYJIOBAaHUSA W CPEJICTB XPaHCHUS ap-
XUBHBIX JOKYMEHTOB, HE JIOJDKHBI COOMPATh MbLIb, OBITH

. 3.3 [IpaBun

€€ UCTOYHHUKOM HJIHU BBIACIIATE arp€CCUBHBIC XUMHYCCKHC
BCIICCTBA

1.9.

ApPXUBOXpaHWIMIIE JTOHKHO UMETh €CTECTBEHHYIO WU
HCKYCCTBEHHYIO BEHTWIALNIO. CUCTEMBbl KOHIUIIMOHUPO-
BaHUS JOJKHBI 00€CTICUNBATh PEIUPKYJIISIINIO BO3AyXa C

KpaTHOCTBIO 0OMeHa 2 - 3, CTaOMIBHOCTh TEMIIEpaTypPHO-

. 5.12 IlpaBun




BJIA’JKHOCTHOI'O PCKHUMA, OYUCTKY BO3yXa OT HbUIM H
arpCCCUBHBIX HpHMeCCﬁ, d TaKKC OTBCUATh COBPCMCHHLIM
TpC6OBaHI/I$[M KOMIIAKTHOCTH 1 OSKOHOMHWYHOCTH

1.10.

BricoTa apxuBOXpaHUIUIIA 3aBUCUT OT TEXHOJIOTHYECKO-
ro 000py1I0BaHUS, IPUHATOTO JJIs1 XPAHEHHS apXUBHBIX
JIOKYMEHTOB, HO HE MeHee 2,25 M 10 H13a BBICTYIAIOIINX
KOHCTPYKIIMH U, KaK MPaBUJIO, HE BhINIE 4 M

. 3.3 IIpaBun

1.11.

ApXHUBOXpAHUJIMILE APXUBHBIX JOKYMEHTOB Ha HUTPOOC-
HOBE (OIACHOM, TOPIOYEi) TEPPUTOPHATBHO OTAEISACTCS U
W30JIUPYETCA OT APYTUX APXWBOXPAHWIMIL. B HIKHEU
30HE apXUBOXPAaHWINILA aPXUBHBIX JOKYMEHTOB Ha HUT-
POOCHOBE IIPENYCMATPUBACTCS JONOJIHUTEIIbHAS BBITSKKA
BO31yXa

1. 5.2 I[IpaBun

1.12.

PaGoTHukuM apxuBa, BKJIIOYask pyKOBOJIUTENEH, JOMyCKa-

n. 1.8 Coenmans-

IOTCS K paboTe TOJNBKO MOCIE MPOXOKICHUS OOY4YEHMs! | HbIX IpaBUII 10~

MepaM MOoKapHOM 0€30MacHOCTH KapHOU Oe3onac-
HOCTHU rocyaap-
CTBEHHBIX U MYHHU-
[IUTIATBHBIX apxu-
BOB Poccuiickon
denepanuu,
YTBEPKACHHBIX
MIPUKA30M Munu-
CTepCTBa KYJBTYpPHI
Poccuiickoiu Ddene-

paumu oT 12 sHBaps
2009 1. Ne 8 (manee

— CrenuanbsHbIC
MpaBuia MOXKapHOU
0e30macHOCTH)




1.13. | U3nanue npukasa o0 yCTaHOBJIECHUU MPOTUBOIIOX)apHoTO | 11. 1.9 Crnernuans-
peXMMa C MPUIIOKCHUEM HHCTPYKITUU O MEpax MOKapHOU | HBIX npaBuil  TIO-
0€30I1acCHOCTH KapHOM Oe3ormac-

HOCTH

1.14. | ITpuka3 1 MHCTPYKIIAY TIO/JICKAT U3YICHHIO paboTHUKa- | 1. 1.9 Cnernuans-
MU apXHBa B CHCTEMe 00yUYeHHUs MepaM MoKapHOoH 0e3- HBIX npaBui  IO-
OMAaCHOCTHU U Pa3MEeNIaloTCs B IOCTYIHBIX JIJIsi 0003pEHUsT | dKapHOU 6e3omnac-
MeCTax HOCTH

1.15. | B 3manusax apXyuBOB MpH €AMHOBPEMEHHOM HaxoxaeHuu | 1. 1.9 Cnenuaiib-
Ha 3Taxke Ooiiee 10 yenoBek pa3padaThIBAIOTCS U HA BUJI- | HBIX npaBui  TO-
HBIX MECTaX pa3MEIIAIOTCs IUIAHBI (CXEMBbI) dBAKYyallMH | )KapHOU 6e3omnac-
J0JIeN B CiIyvae Moskapa, a Takke cuctema (yCTaHOBKA) HOCTH
OTIOBEIICHHUS JIFOJIEH O MOXKape

1.16. | B apxuBax ¢ maccoBbIM npedbiBanueM moaei (50 u 6onee | m. 1.9 Cneunab-
YEJIOBEK) B JIOMOJIHEHHE K CXeMAaTHUECKOMY TUTAaHY dBaKy- | HBIX npaBuil  TIO-
allyu JII0JIeH MpHU Mmoxape J0JKHA ObITh pa3padoTaHa UH- | )KapHOU Oe3ormac-
CTPYKIIHS, OTIpeeTsIoNnIas IeUCTBUS IepcoHana mo oobec- | HOCTH
NeYeHUI0 O€30MacHOM 1 OBICTPOH IBAKyalluu JIOJEH

1.17. | ExxenHeBHO 1O OKOHYaHWUU palbOTHI apXxuBa ocMmaTpuBa- | 1. 1.9 Cnenuans-
I0TCS IOMEIIEHUS B TIOPSJIKE, YCTAHOBJICHHOM MHCTPYK- | HBIX npaBui  TIO-
el 0 Mepax MoXKapHou 0€30MaCHOCTH. YKapHOU 6e3omac-

HOCTH

1.18. | B apxuBe He pexe 0IHOTO pa3a B 6 MecsEB JOJKHBI n. 1.9 Cnenuans-
IIPOBOJUTHCSA y4eOHBIC TPEBOTH (MPAKTUYCCKHUE TPEHH- | HBIX npaBuil  TIO-
POBKH) IO OTpabOTKE ACHCTBUI MepcoHana Ha ciy4ail |>kapHOH 6e3onac-
nokapa HOCTH

1.19. | K 3manusim apxuBoB obecnieunBaeTcsi CBOOOAHBIN qocTyn | 1. 1.10 Crenuans-

Y NIOABE3] MOkKapHBIX MalnH. [Ipoe3nsl u moabe3apl HE
JOJKHBI UCIIOJIb30BaThCA ISl CKIIAIMPOBAHUS MaTepra-
JI0B, 000PYAOBAaHUS U CTOSHKH aBTOTPAHCIIOPTa

HBIX
KapHOU
HOCTH

npaBWJI  IIO-
oesorac-




1.20.

HpOCSI[BI, MpoXodbl K OCHOBHBIM U 3allaCHBIM BbIXOIaM U

n. 1.10 Coeuunain-

Hapy>XHBIM MOKAPHBIM JIECTHULIAM, MOJCTYNbl K CpPel- | HbIX npaBWi  IO-
CTBAaM M3BEIICHUS O MOXKapaxX U MOKAPOTYLICHUSI TOJKHBI | )KapHOU Oe3onac-
OBITH BCcerJia CBOOOHBIMH M OCBEIIATHCS B HOYHOE BPEMS | HOCTH
1.21. | Ilogbe3asl 1 MpOE3bl B 3MMHEE BpeMsl JOJDKHEI peryisip- | 1. 1.10 Choernuans-
HO OYMINATHCS OT CHEra HBIX npaBui  IO-
KapHOU oe3ormac-
HOCTH
1.22. | CBeToBBIC yKa3zaTead BOJOIPOBOMHBIX KojomamneB ¢ mo- |m. 1.10 Crenuans-
KApPHBIMU THAPAHTAMHU JTOJDKHBI COJIEPKATHCS B UCTIPAaB- | HBIX npaBWI  IIO-
HOM COCTOSIHUU YKapHOU Oe3ormnac-
HOCTH
1.23. | ITo>kapHbIE THAPAHTHI JOJKHBI HAXOAUTHCS B ictipaBHoM | 11. 1.10 Crennans-
COCTOSIHUH, & B 3MMHEE BpPEeMSsI JOJKHBI ObITh YTEIUICHBI U | HBIX npaBWi  IIO-
OUYMINATHCS OT CHEra M JibJla KapHOU Oe3ornac-
HOCTH
1.24.| Ha tepputopuu apXxvBa NMPUMEHEHHUE OTKPHITOTO OTHS |II. 2.2 Cnenuans-
(KocTpHI, (hakesnl) 3ampeniaeTcs HBIX paBuwil  IIO-
KapHOU 6e3omac-
HOCTH
1.25. | Bo3ayxoBoabl BEHTHJISIIMOHHBIX CHUCTEM JOJDKHBI OYH- |1I. 2.8 Crneunab-
IATHCSI B CPOKH, OMPEICTICHHbIC B HHCTPYKIUAX O MEpax | HbIX npaBWi  TIO-
MOKapHOI 0€30MacCHOCTH KapHOU 6e3onac-
HOCTH
1.26. | He pa3pemraeTcsi ucCnoib30BaTh 4epjaunbie nomenienus | 1. 2.10 Cnenuanb-
31aHUH B MMPOU3BOJICTBEHHBIX LEJISX WU JIJISl XpaHEHUs HBIX npaBui  TO-
MAaTEPUAIbHBIX LIEHHOCTEW. /J[BEpH YyepAauyHbIX TOMEIIE- | )KapHOH 6e3omac-
HUW JOJDKHBI OBITH MOCTOSIHHO 3aKpBITHI Ha 3aMKu. Ha | HOCTH

JIBEPSX YKa3aHHBIX MOMENIEHUH JOJKHA ObITh HH(pOpMa-
1USI O MECTE XpaHeHus Kitoueil. OKHa yepayHbIX ITOMe-




H.IeHI/Iﬁ JOJIDKHBI OBITH 3aCTEKJICHBI U IIOCTOSTHHO 3dKPbITHI

1.27. | B noaBagbHBIX M IIOKOJIBHBIX dTa)Kax 3/aHui 3amnpeniaer- | 1. 2.12 Chnernuanb-
Csl IPUMEHSATh U XPAHUTH B3PbIBUATHIC BEIMIECTBA, JIETKO- | HBIX npaBWJI  IIO-
BOCIUTaMEHsTtolurecs KuAaKocTH (nanee - JIBX) u ropro- | xapHoii 6e3omnac-
yue xxuskoctu (ganee - 1K), 6aioHsl ¢ Ta3oM Moj 1aB- | HOCTH
JIEHHEM, TOBapbl B a3pPO30JIbHOM YIIAKOBKE W JIPyTHE
B3PBIBOIIOKAPOOIACHBIE BEILIECTBA U MAaTEPUAIIbI, KPOME
CJIy4aeB, OTOBOPEHHBIX B 1. 4.4.2 CrieHalIbHBIX TPaBUII
noxapHoit 6ezonacHocTy. OKHA MOABAIBHBIX MOMEIICHUN
JTOJKHBI OBITh 3aCTEKJIEHBI M TOCTOSIHHO 3aKPBIThI

1.28. | B apxuBoXpaHuiIninax, J1adopaTropHO-MIPOU3BOACTBEHHBIX, | 1. 2.13 Crnenuans-
CKJIQJICKUX M CIY>KEOHBIX MOMEIICHMIX 3alpeniaeTcsi: | HbIX npaBWJ  II0O-
npuMeHsTh ipu yoopke nomemenuit JIBXK u IK; otorpe- | sxapHoii 6e3omac-
BaTh 3aMeEp3IIUe BOJOMPOBOJHBIC, KaHAIM3AIMOHHBIE U | HOCTH
Ipyrue TpyObl OTKPBITHIM OTHEM; YTEIUISTH YEepAadHbIe
MEPEKPHITHUSI, MPOU3BOAUTH 3aCHINKY MEPETOPOIOK TOPIO-
YUMU MaTepHraiaMy, a TaK’Ke YCTAHABJIMBATDH IMyCTOTHBIE
MEePEropoIKU U3 TOPIOYMX MAaTEPHUAJIOB; YCTPAUBATh KHU-
JIble TIOMENICHUSI W JOMYyCKaTh BPEMEHHOE IMPOKUBAHUE
rpaXkIaH

1.29. | /IBepu IECTHUYHBIX KJIETOK M JIN(PTOBBIX XOJUIOB JOJDKHBI | I1. 2.14 Crernuans-
OBITh CAMO3aKPBIBAIOIIUMHUCS C YIUIOTHEHUEM B MPUTBO- | HBIX npaBWi  TIO-
pax. YCTpOHCTBA [JIsl CAMO3AaKpbIBAHUS IBEPEN JOJKHBL | )KapHOH 6e3onac-
HaXOJUTHCSA B UICITPABHOM COCTOSIHUH HOCTH

1.30. | B apxuBOoXpaHuininax, J1adopaTropHO-MIPOU3BOACTBEHHBIX, | . 2.16 Crneuunans-
CKJIAJICKUX M CIIY’)KEOHBIX TMOMEIICHUSIX TOJDKHBI OBITh | HBIX npaBWi  TIO-
BBIBEIIICHBI TAOJUYKU ¢ HaAMUCIMU: « OTBETCTBEHHBIN 3a | )KapHOU Oe3ormac-
IPOTHUBOIIOKAPHOE COCTOSIHUE », «O moxape | HOCTH
3BOHMTH M0 TENEPOHY »

1.31. | B apxuBOXpaHUIHILAX, TaAO0OPATOPHO-TIPON3BOACTBEHHbIX | II. 4.1 Crneunaib-




Y CKJIQJICKUX TIOMEIICHUSIX HE JOIMYCKAeTCS YCTPONUCTBO HBIX npaBuil  TIO-
OBITOBBIX KOMHAT JIJIsl TIpUEMa MHIIU U APYTHX MOIC00- KapHOU Oe3onac-
HBIX ITOMEIICHUN HOCTH

1.32. | ApxuBoxpaHwInIa J0KHBI OBITh 000pyA0BaHbl MeTan- | 1. 4.1 IlpaBun,
JUYECKUMU CTEJUIa’KaMHU. n. 4.2 Crnenunaib-
JlormyckaeTcst Ha MepHOoJ] 10 MPOBEACHUS PEKOHCTPYKIIMH | HBIX mpaBuil  TIO-
(pemoHTa) 37aHUI (TOMEIIECHU ) apXUBOXPAHWIMIIA IKC- | )KapHOU Oe3ormac-
TTyaTanus CYIIeCTBYIONINX CTAIIMOHAPHBIX ACPEBIHHBIX | HOCTH
cTesutakeil, 00pabOTaHHBIX OrHE3AIUTHBIMU COCTABAMH,
C y4eToM TpeOoBaHUM, U3J0KEeHHBIX B 1. 2.11 Cneunans-
HBIX [PaBUJI NOKaPHOU 0€30M1aCHOCTH

1.34. | Crennaxu u mkadbl JOJIKHBI YCTAaHABIUBATHCS B ApXU- n. 4.2 TlpaBu,
BOXPaHUJIUIIIAX C COOTIOJIEHUEM CIIEAYIOIIUX HOPM: n. 4.3 Crnenuaib-
PACCTOSIHUE MEX]TY psAJIaMU CTeJUTaKel U mKadoB (TJ1aB- | HBIX npaBui  TO-
HBIN TIPpOX0J) - HE MeHee 1,2 Mm; KapHOU Oe3ormac-
paccrosiHie (MPOXOJ) MEXAY CTellakaMu - HE MEHee | HOCTH
0,75 m;
pPacCTOsSIHUE MEXAY HAPY>KHOM CTEHOM 3[1aHUS U CTEIIA-
*amu (mKadaMu), yCTaHOBJIEHHBIMU NapaJlIeNIbHO CTEHE,
- He meHee 0,75 m;
PAcCCTOSIHUE MEXJy CTEHOM M TOPLIOM CTeJUla)xa WIH
mkada (06xox) - He menee 0,45 cm

1.35. | He nomyckaetcs pa3melenue cresiaxei, mkados u apy- | . 4.4 Crnernuans-
roro oOOpyIOBaHUS IJIsl XPaHEHUS JAOKYMEHTOB BILJIOT- | HBIX npaBuil  TIO-
HYI0 K HapyXHBIM CTCHaM 3/IaHWsI W BEHTHUJISAIIMOHHBIM | JKapHOM 6e3onac-
KaHajgam HOCTH

1.36. | 3anpemiaeTcss BHIMOTHATH TMPOU3BOJICTBEHHBIC omepanuu | 1. 6.1 Cnenuans-
Ha 000PYJIOBAaHWHU U YCTAHOBKAaX C HEUCIIPABHOCTSIMU, a HBIX npaBuil  TIO-
TaK)K€ TPHU OTKIIOUYECHUU KOHTPOJHHO-MU3MEPUTENBHBIX | JKapHOU 6e3omac-
puOOPOB, IO KOTOPBIM OMPEACIISAIOTCS 3alaHHbIe PEXKU- | HOCTU




MBI TEMIIEPATYPBI, JABJICHUS U APYTHUE TEXHOJIOTHYECKHE
I1apaMeTphl

1.37.| JJabopaTopHas meOelnb u 00OpyAOBaHHE TOJDKHBI ycTa- |II. 6.3 Crnernuais-
HaBJIMBAThCS TaK, YTOOBI OHU HE MPEMATCTBOBAIM 3BaKya- | HBIX OpaBWJI  IO-
uu moaei. llupuna npoxonoB Mexay 000pyI0BaHUEM | )KapHOU Oe3ormac-
J0JHKHA OBITH HE MeHee | M HOCTHU

1.38. | PaGourie MOBEPXHOCTH CTOJIOB, CTEJIaXei, BBITSDKHBIX |1I. 6.4 Cneunaip-
mkagoB, MpeAHa3HAYCHHBIE TSI paOOTHI C TIOKAapPOB3PhI- | HBIX OpaBWJI  TO-
BOOIIACHBIMH JKUIKOCTSIMH U BEUIECTBAMH, JOJKHBI UMETh | dKApHOUH Oe3onac-
MOKPBITHSI U3 HEroprounx MmartepuanoB. s pa®oTel ¢ | HOCTH
KHCIIOTaMH, IIETI0YaMH U IPYTUMH XUMUYECKH aKTHBHBI-
MU BEIIECTBAMHU CTOJIbI U MIKA(bl HY’KHO BBIIIOJIHATD U3
MAaTEPHUAJIOB, CTOMKHUX K UX BO3JIEHUCTBUIO, C YCTPOUCTBOM
OOpPTUKOB M3 HETOPIOYEro MaTepuana (s mpe1oTBpallie-
HUS MIPOJIMBA KUJKOCTH 3a Mpeesibl mKada, CToja)

1.39. | PaGotbl B ;1a00paTopusix, CBSI3aHHBIE C BO3MOXKHOCTBIO |II. 6.5 Cnenuans-
BBIJICTICHHS] TOKCUYHBIX WJTH TI0KAPOB3PBIBOOTIACHBIX MMa- | HBIX OpaBWJI  TIO-
POB U ra30B, JOJIKHBI IPOU3BOIUTHCS TOJIBKO B BBITSIK- XKapHOU Oe3ormnac-
HbIX Kadax. Mcrnonb30BaTh BBITSAKHBIE IKA(BI ¢ pa30U- | HOCTU
THIMH CTEKJIaMU WJIM HEUCTIPABHOW BEHTUJISILIUEH 3ampe-
IAEeTCs

1.40. | CunmoBoe 1 OCBETUTETHLHOE IIEKTPOOOOPYAOBaHUE, dIeK- | 1. 8.1 Cnenuans-
TPOINPOBOJIKA U BJIEKTPOYCTAHOBKU APXUBOB JOJIKHBI HBIX NpaBuJI  TO-
HAXOJUTHCS B UCIIPABHOM COCTOSIHUU YKapHOU 6e3omac-

HOCTH

1.41. | OcBetutenbHas 31€KTPOCETh JOJKHA ObITh CMOHTUPOBa- | II. 8.5 Crneunab-
Ha TakK, YTOObI CBETUJIbHUKN HAXOAUIIUCH Ha PACCTOSIHUU | HBIX OpaBWJI  TO-
He MeHee 0,5 M OT TOpIOYKX KOHCTPYKIIMH 3/ITaHHi, U37e- | AKapHOIl 6e3omac-
Ui (IepeBSIHHBIX MKahOB) U MaTepUaIoB (KOPOOKH ¢ Je- | HOCTH

JIAMH, CBSI3KH)




1.42.| YcTpoicTBO U SKCIUTyaTalus B 3JaHUAX apXUBOB dJIEK- m. 8.6 Croenuaiib-
TPOCETEH-BPEMSIHOK HE JIOMYCKAETCs, 32 UCKJIIOYEHUEM | HBIX npaBWi  IO-
AJIEKTPONPOBOJIOK, MUTAIOIINX MECTAa BPEMEHHOIO MPOU3- | AKapHOI Oe3ormac-
BOJICTBA CTPOUTEIIbHBIX U PEMOHTHO-MOHTAXHBIX padOT | HOCTH

1.43. | IIpu 3KcrTyaTanuu 3JIeKTPOYCTAHOBOK U AJIeKTpoceTH 3a- | 1. 8.15 Crenuans-
pPENIaeTCs: HBIX MpaBWJI  IIO-
HCIIOJIb30BATh AJIEKTPOIPOBO/IA U KaOEIH C MOBPEKICH- KapHOU 6e3omnac-
HOW WJIM MOTEPSABIICH 3aIIMTHBIE CBOMCTBA U30JIALMEH; HOCTH
MOJIb30BAaThCS MOBPEKICHHBIMUA PO3ETKAMU, OCBETUTEb-
HBIMU U COCIMHUTEIILHBIMU KOPOOKaMU, PyOUSIbHUKAMU U
JIPYTUMH 3JIEKTPOYCTAaHOBOYHBIMU U3AEIHIMU;
00epThIBaTh AJIEKTPUUYECKUE JTaMITbl OyMaroii, MaTepueit u
IPYTMMH TOPIOYMMH MaTepUalaMu;
UCIIOJIb30BaTh HEKAJIMOpPOBAHHBIC IJIABKUE BCTaBKH WITU
JIpyTHe CaMo/JIeNIbHbIE YCTPOMCTBA 3AIUTHI OT IEPETPY3KU
1 KOPOTKOT'O 3aMbIKaHUS;
CKJIaIUPOBATh Pa3IMYHbBIC MPEIMETHI, BEILIECTBA U MaTe-
PHAJIBL Y JIEKTPOLIUTOB, JJIEKTPOIABUTATEIEH U ITyCKOBOU
anraparypbl

1.44.| ABTOMaTuyecKre yCTaHOBKH MOKApOTYIIeHUs U noxkap- | 1. 9.1 Cneunanb-
HOM CHUTHAJU3aIMU, CACTEMbI OMIOBEIIEHUS JIOJICH O MO- | HBIX npaBWJ  TIO-
Kape U ynpaBJIeHUs dBaKyalie, BHyTPEHHETO MPOTUBO- | AKapHOU Oe3ormac-
MO’KapHOTO BOJOINPOBOJIAa M MPOTUBOJBIMHOW BEHTHJIS- | HOCTH
I[MM, a TaKXKe IMEPBUYHBIC CPEJCTBA IMOKAPOTYIICHUS
JTOJDKHBI HAXOJAUTHCS B UICIIPABHOM COCTOSTHUU U TTOCTO-
SIHHOW TOTOBHOCTH

1.45 | ApxuBbl 1OKHBI OBITH 000PYIOBAaHBI CUCTEMaMU onoBe- | 1. 9.3 Crnenuans-
LIEHUS U YIIPABIICHUS 3BaKyallMeH JI0JIel NPy Mmoxkapax B | HbIX mpaBWJ  IIO-
3IaHUSX U COOPYKEHUSAX B COOTBETCTBUU ¢ HopMamu mo- | xapHOit Oe3ormac-
xapHoil Oe3onacHocTu «IIpoekTHpoBaHHE CHCTEM OMNO- | HOCTH
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BEILIEHUS JIIOJIEH O MOXKape B 3AAHUAX U COOPYKEHUIX»
(HITb 104-03), yrBepxaenubimu [Ipukazom MYC Poccun
ot 20.06.2003 Ne 323 (3apeructpupoBan Muntoctom Poc-
cum 27.06.2003, peructpanmoHHblii Ne 4837)

1.46. | Hanmnuue maHa 3BaKyaruu n. 9.3 Cnenmainb-
HbIX TMpPaBWJI  MO-
)apHoi  Oe3omac-
HOCTH
1.47. | llomemienust apxuBa JOJKHBI ObITh OOecnieueHsl epBud- (1. 9.5 Cnennanib-
HBIMU CPEJICTBAMHM MOXKAPOTYIICHUS HbIX TMpPaBWJI  MO-
JKapHoil ~ Oe3omac-
HOCTH
1.48. | OxpaHHBII peKUM apXHBa 00ECIIEIYNBACTCS KOMILICKCOM . 5.7 IIpaBun
Mep MO O0ECNEYEHHIO HMHKEHEPHO-TEXHUUECKON YKpel-
JIEHHOCTH, 000PY1I0BaHUIO 37aHus (IOMEILEHNS) apXUBa
CpelCTBaMH OXPAHHOW CUTHAIW3ALMU, OPraHU3aluy Mo-
cta(OB) OXpaHbl, ONEYaTHIBAHUIO TOMEIICHH, COOITI0 1e-
HUIO BHYTPHOOBEKTOBOT'O U MPOITYCKHOTO PEXUMOB, Xpa-
HEHUIO KJII0YEH OT CIy)eOHBIX TOMEIICHHUM
1.50. | Hannune MHCTpYKIIMU O IOPSIKE OCYIIECTBICHUS OXPa- n. 5.3 IlpaBun
HBI apXHUBA, COIVIACOBAHHON B YCTAHOBJIIEHHOM IOPSIZIKE C
OCYUIECTBJISIONIMM OXpaHy apXuBa MOJPA3JCICHUEM U
COOTBETCTBYIOIIIMM OpraHOM BHYTpeHHUX nei1 Poccuii-
ckon Denepanuu
1.51. | OxpaHa apxuBa OCYIIECTBISETCS HA OCHOBaHUU foroBopa | 1. 5.6 IlpaBun
MEXy apXHUBOM M COOTBETCTBYIOLIUM MOAPA3/IECICHUEM
OXpaHBI
1.52. | O6s13aTenpHOMY OCHAIICHUIO CPEICTBAMU OXPAHHOW CHUT- n. 5.8 [IpaBun

HaJIn3alouu W OIICYATBIBAHWIO IMOAJICIKAT apXHWBOXPaHU-




JIMIIA U TOMEIIECHUS, B KOTOPBIX MIOCTOSIHHO WJIA BPEMEH-
HO XPaHATCS apXUBHBIE JOKYMEHTBI, 4 TAKXKE MAaTEpHUAIIb-
HbIC [ICHHOCTH, aBAPUWHBIEC U 3aMIaCHBIE BBIXO/IbI U3 3/1a-
HHS apXUBA, OCHOBHOM BXO/I PU OTCYTCTBHUU KPYTJIOCY-
TOYHOI'O IIOCTA OXPAHBI

1.53.

OnedaTpIBaHUIO MOAJICKAT METANTUYECKHE IKadbl U
ceildbl, TIe BpeMEHHO XPaHITCS BbIJJAHHBIE U3 apXUBO-
XPaHWIMIL APXUBHBIE TOKYMEHTBI, YUYETHBIE JOKYMEHTHI U
Hay4YHO-CIIPABOYHBIN anmapar, €CJIM OHH HaXOJATCS B HE-
OIIEYaThIBAEMBIX IIOMEIICHUAX

. 5.8 IlpaBun

1.54.

ApPXUBOXpaHWIMILIA U IPYTHE NOMENIEHUS, TAE OCTOSH-
HO WJIM BPEMEHHO XPaHATCSA apXUBHBIE TOKYMEHTBI, 000-
PYAYIOTCS IBEPSMU C IOBBIIEHHON TEXHUYECKOU YKPETI-
JIEHHOCTBIO ITIPOTUB BO3MOKHOTO B3JIOMA, OCHAILICHHBIMU
3aMKaMU ITOBBINIEHHON CEKPETHOCTH

. 5.9 IlpaBun

1.55.

Bce sk3eMIuiapsl Kirouen (3a UCKIIOYEHUEM OTHOCSIINX -
Csl K IOMEUIEHUSIM, Ha KOTOPBIE€ PACIIPOCTPAHSIOTCS CIIE-
IUaIbHbIe TPEOOBAHMSI PEKUMA CEKPETHOCTH ) YUUTHIBA-
I0TCS B KypHAJI€ PErUCTpalMU KJIFOYEH K 3aMKaM MoMe-
LICHUM apXH1Ba

. 5.9 IlpaBun

1.56.

Ko Bcem IMOMCHICHUAM apXHBa, OCHAIICHHBIM 3aMKaMH,
JOJIDKHO OBLITH HE MEHEE ABYX KOMIIJICKTOB I(J'IIO‘-ICﬁ, (02105051
N3 KOTOPBIX ITOCTOAHHO HAXOJAUTCA B cny>1<6e OXpPaHkl ap-
XHUBa

. 5.9 IlpaBun

1.57.

ApxuBOoXpaHWIHINE B pabouee Bpemsi, €CJI B HEM HE pa-
00TaIOT COTPYJIHUKH, TOJDKHO OBITh 3aKPHITO HA KITFOY

. 5.10 IIpaBun

1.58.

Kitoun oT apxuBoxpaHuiuiia B padbodee BpeMst HaXOsIT-
Cs y 3aBEAYIOLIETO apXUBOXPAHWIMILEM WM JIMLA, €TO

. 5.10 IIpaBun




3aMEIIAloIIETO

1.59.

Crucok Jinnh, UMCIOIIUX ITPpaBO AOCTYIIA B ApXHUBOXPAHH -
JINIIC, OOHOBJISIEMBI I10 MCpC HCO6XOI[I/IMOCTI/I, JOJIDKCH
HaXO0AWTHCA Ha IOCTY OXPaHbI

.5.5 IlpaBun

1.60.

BriHOC 13 apXuBa apXHUBHBIX JOKYMEHTOB, MaT€PHAIbHBIX
[IEHHOCTEH M KHHUI HAay4YHO-CIPAaBOYHON OMONMOTEKH, a
TaKKe Hay4yHO-CIPaBOYHOIO anmnapaTa pa3zpelaercs
TOJIBKO IO CHEIHAIBHBIM MPOIYCKaM

1. 5.4 IlpaBun

1.61.

B apxuBoxpaHuimiine apXuBHBIX JOKYMEHTOB Ha OyMaK-
HOM OCHOBE, 000PYI0BaHHOM CHUCTEMaMU KOHIUIIMOHHUPO-
BaHMsI BO3/AyXa, IMOJACPKUBACTCS HOPMATHUBHBIN TEMITE-
paTypHO-BIAXKHOCTHBINA pexuM: Temneparypa 17 - 19 °C,
OTHOCHTENbHAs BIIAXKHOCTH Bo3ayxa 50 - 55%

. 5.13 I[IpaBun

1.62.

He nonyckarotcs peskue kosieO0anus (CE30HHbBIE U B T€UE-
HUE OJIHUX CYTOK) TemiepaTypsl (+/- 5 °C) u oTHOCH-
TEJIBHOM BIIAKHOCTH Bo3ayxa (+/- 10%)

1. 5.15 ITpaBun

1.63.

Hanuue xypHana ydyera noka3aHui KOHTPOJIBHO-
M3MEPUTEIbHBIX TPHUOOPOB

n. 5.17 [IpaBun

1.64.

YpoBEHb OCBEIIEHHOCTH B TUAITa30HE BUIIUMOTO CIIEKTpa
HE JTOJDKEH TPEBBIIIATh: HA BEPTUKAIBHON MOBEPXHOCTH
cTeliaxka Ha BeicoTe 1 M oT mona - 20 - 50 1k, Ha paboumnx
cronax - 100 ik

. 5.19 IlpaBun

1.65.

B apxuBoxpaHunile mpoBOIATCS CHUCTEMaTHYECKas
BJIaXKHAs YOOpKa, HE PEeKe OJTHOTO pasa B IoJl 00eCIbUIN-
BaHHUE MbUIECOCAMU CTEJUIaXeH, mKadoB, CPEeJICTB XpaHe-
Hus (KOpOOOK, Marnok, ynakoBok). [Ipu 3ToM 1OKOIBHBIE
YaCTH CTEJUIAXKEH, TIOJbI, TUTMHTYCHI, TTOJJOKOHHUKH TTPO-
TUPAIOT BOJHBIMU PACTBOPAMH aHTHUCETNITHKOB

. 5.22 IlpaBun




1.66.

B apxuBoxpaHuiuiie 3anpenaercs npedbIBaHuEe B BEPX-
HEW 0JIeKIEe, MOKPOM U TPA3HON 00YBH, XpaHEHHE JIFOOBIX
OCTOPOHHUX IIPEIMETOB, UCIIOJIb30BAHNUE MUIIIEBBIX MPO-
IOYKTOB, a TAK)KE KypEeHHe

. 5.21 IlpaBun

1.67.

OxHa B MOMEIIEHHUIX apXHUBa, OTKPHIBAIOIIHECS B TEILIOE
BpEMS TO/1a, 3aIUIIAIOTCS CETKAMHU C TUAMETPOM STYEEeK
He Ooznee 0,5 MM. 3aIUTHBIMH CETKaMH OOOpYAYIOTCS
TaK)K€ BEHTHWIALIMOHHBIC OTBEPCTHS B CTEHAX, MOTOJIKAX,
MoJIaX apXUBOXPAHWIINILA, HAPY>KHBIE OTBEPCTHSI BEHTH-
JISIITUOHHBIX CUCTEM

. 5.19 IlpaBun

1.68.

C nenpro 00HApYKEHUSI HACEKOMBIX U TIJIECHEBBIX IPHOOB
apXHMBHBIE JOKYMEHTHI (BEIOOPOYHO) 1 IMTOMEIICHUS apXH-
BOXPAHWJIMII JIBa pa3a B I'oJ1 (B Ha4aJie ¥ 10 OKOHYaAHUHU
OTOINUTEIILHOTO CE30HA) MOABEPraroTcs 0053aTEILHOMY
SHTOMOJIOTHYECKOMY U MHUKOJOTHUYECKOMY OCMOTPY

11.5.23 I[IpaBui

1.69.

Jliist mpoBeieHUsl CAaHUTAPHO-TUTHEHUYECKUX padoT 1ia-
HUPYIOTCSI CAHUTAPHBIE THU

n. 5.21 IIpaBun

1.70.

Hanuuune nnana (cxeMbl) pa3MellieHus: apXUuBHbIX (POHJIOB,
YTBEPKJIECHHON PYKOBOJUTEIEM apX1Ba

. 8.1 ITpaBun

1.71.

Pa3zmenienne CekpeTHbIX ApXHUBHBIX JOKYMEHTOB OCY-
HIECTBJISIETCSI B COOTBETCTBUU C TPEOOBAHHUSIMU HOpMa-

. 8.2 [lpaBun

TUBHBIX JJOKYMEHTOB 10 00ECIIEUEHUIO PEKUMa CEKPETHO-
ctu B Poccuiickont denepannu

1.72.

OcHoBHBIE (00513aTENBHBIC) U BCTIOMOTATENIbHBIE YUETHBIC
JOKYMEHTBI apXHUBa pa3MEIIAtOTCs B U30JUPOBAHHOM I10-
MEIIEHUH WK paboyeM MOMEIIeHUH pabOTHUKA(OB), OT-
BETCTBEHHOTO(bIX) 3@ yUeT IOKYMEHTOB apXHBa

m. 24.1
ITpaBun

1.73.

OCHOBHBIC U BCIIOMOT'aTEILHBIC YYCTHBIC JOKYMCHTEI ap-
XUBOXpaHWIMIIA pasMCIIA0OTCA B ApXHUBOXPAHUIINIIC U

m. 24.1
ITpaBun




B pabo4yeM NOMEeIIeHUH PaOOTHUKOB apXUBOXPAHUIIUIIA

1.74.

[lepBBIe PK3EMILISIPBI OMUCEH e, TOKYMEHTOB pa3Mme-
IIAFOTCS B M30JIMPOBAHHOM MMOMEIICHNHN W pabodeM To-
MEIIEHUH pabOTHUKA(OB), OTBETCTBEHHOTO(BIX) 3a YYeT
JOKYMEHTOB apXHBa, C 00s3aTeILHBIM COOITIOJICHHEM pe-
’KIMOB XPaHEHHsI, yCTAHOBJICHHBIX IS TTOIJTUHHBIX ap-
XUBHBIX IOKYMEHTOB Ha OyMa)kHOH ocHOBE. BTOpHIE 2K-
3eMILISIPBI ONUCEH JIeTI, TOKYMEHTOB pa3MeIaloTcs B U30-
JUPOBAHHOM 30HE apXMBOXPAHWIIUIIA HA CTEIUTAXKE WIIH B
mkady. TpeTbu AK3eMIUISPBI ONMUCEH e, JOKYMEHTOB
pa3MeNIaroTCs B YNTATHHOM 3aJie

m. 24.2
[IpaBun

1.75.

Bce nmomernienus apxuBa (3gaHus, 3TaXH, IPYChl, apXHUBO-
XpaHWIMNIIA, KOMHATHI), a TAK)Ke CTeIJIaXH, cehHbl, ITKa-
(Bl 1 IOJKK HYMEPYIOTCS

1. 4.4 ITpaBun

1.76.

Hannuune nooHA0BBIX U OCTEIAXKHBIX TOOrpaduye-
CKMX yKa3arejen

1. 8.4 [IpaBun

1.77.

Kaxxnoe nepBudHOE CpeICTBO XpPaHEHUS apXUBHBIX JJOKY-
MEHTOB (KOpOOKa, mamnka u T.J.) CHa0KaeTcs sSPJIbIKOM, Ha
KOTOPOM YKa3bIBAIOTCSI Ha3BaHWE W HOMEP apXWBHOTO

. 6.5 [IpaBun

donma, a Tak’Ke HOMEP OMUCH JIeJl, JOKYMEHTOB, HOMEpa
SIMHUI] XpaHEHUsI, HAXOJSIIUXCSI B KOPOOKe

1.78.

ApXHBHBIE JOKYMEHTHI MPOBEPSIIOTCA HAa MPEIMET HX
(akTHUECKOr0 HaJIU4Msi U (PU3NYECKOr0 COCTOSIHUA (Zanee
— MpPOBEpPKA HaJIW4Ms) B IUIAHOBOM IOPSAKE B CPOKH,
npenycmoTpeHHbsie myHKToM 10.2 IlpaBun. Buennanosas
IIPOBEPKA HAJIMYMUS APXUBHBIX JOKYMEHTOB (CIUIOLIHAS WA
BBIOOpOUYHAsA) MOKET OBbITh Ha3HAuY€Ha: TMPU CMEHE
pykoBoaMTENss  apxuBa M (WJIM)  3aBEAYIOLIETro
apXMBOXPAHWIMIIEM; TIOCJIE MAacCCOBOI0 IMEpPEeMEIEHNUs,
Ype3BbIYAtHON CUTYallMU U (WJIH) APYTUX OOCTOATEIHCTB, B

n. 10.1 IIpaBun




pe3yibTaTe KOTOPHIX OHM MOTJM Obl OBITH yTpauy€Hbl WU
MOBPEK/ICHBI; IPU PEOPraHU3AIMH aAPXHBA.

1.79.

B rocynmapcTBeHHOM apXuBe MPOBEPKA HATMYHUSI U COCTO-
STHHSI TIPOBOUTCSL:

YHUKAJIBHBIX IOKYMEHTOB - €KET0JTHO;

0c000 TIEHHBIX IOKYMEHTOB Ha OyMa)KHOH OCHOBE - OJIMH
pa3 B 10 et (B rocyapcTBEeHHOM OUOINOTEKE - OJIUH pa3
B 5 11eT);

ayTMOBU3YaAJIbHBIX W 3JIEKTPOHHBIX JOKYMEHTOB - OJIMH
pa3 B 5 Jer;

KHHOJIOKYMEHTOB Ha HUTPOOCHOBE - OJIMH pa3 B 2 Toja.
[UKIMYHOCTH TPOBEPKU HATTMYMS OCTAIIBHBIX apXUBHBIX
JIOKYMEHTOB OIPEACIIICTCS HA OCHOBAHUU PEIICHUSI IKC-
NEPTHO-METOAMYECKON KOMUCCHH (WU APYTOro CoBemia-
TEJIHHOTO OpPraHa) apXuBa B 3aBUCUMOCTH OT HHTEHCUBHO-
CTH MCTIOJIb30BaHUS M COCTOSTHUS y4eTa apXUBHBIX JOKY-
MEHTOB, HO HE ME€HEee OJIHOTO pa3a B 25 JeT

. 10.2 ITpaBun

1.80.

HpOBepKa HaJIM4ud U COCTOAHHA CCKPCTHBLIX APXHUBHBIX
AOKYMCHTOB OCYIICCTBJIACTCA B IIOPAIKEC, YCTAaHOBJICHHOM
IJI1 CCKPETHBIX ApXHMBHBIX TOKYMCHTORB

n. 10.2 ITpaBun

1.82.

B myHunumnansHoM apxuBe, My3ee, OMOINOTEKe TIaHOBAs
[UKJIMYHAs TPOBEPKAa HAJIUYMsI apXUBHBIX JOKYMEHTOB
nposoautcs | pa3 B 10 ner

n. 10.2 ITpaBun

1.83.

[Tpu mpoBepKe HATMYHS M COCTOSTHUSL apXHUBHBIX JTOKY-
MEHTOB HEOOXOIUMO:

COXPaHSTh MOPSJIOK PACIIOJIOKESHUS ApXUBHBIX JIOKYMEH-
TOB Ha CTeJlJIaXKaxX M B IEPBUYHBIX CPEJICTBAX XPaHCHHS;
MIOJIKJTAJIBIBATh HA CBOM MECTa OOHAPYKCHHBIE BO BPEMS
IIPOBEPKH HETPABHIIBHO T0IJI0KCHHBIE SIMHHIIBI XpaHe-
HUS TAaHHOTO apXUBHOTO (DOHJIA;

n. 10.3 IIpaBun




M3BIMATh U3 MPOBEPSEMOTO0 apXUBHOTO (PoHIa (KOMILIEKCa
apXMBHBIX JIOKYMEHTOB) M TMIEpeaBaTh XpaHUTEIO Hempa-
BUJIbHO TIOJJIOKEHHBIC €UHUIIBI XPaHCHUs IAPYTUX ap-

XUBHBIX (DOHJIOB;

U3BbIMaTh €AMHUIIBI XPAaHCHUS, 3apayKCHHbBIC TIJIECEHBIO UITH
JTPYTUMH OMOJIOTUUECKUMHU BPEAUTEISIMU, JJIs1 HEMEIJICH -

HOM UX U30JISLUY;

M3bIMATh CIUHUIIBI XPAaHEHUSI, HE BHECEHHBIC B OIHCH [T,
JTIOKYMEHTOB (KHUTY y4eTa U OITMCaHUs ), U TIOMEIIATh X B
KOHEIl apXuBHOro (oHma (KOMIUIEKCAa apXUBHBIX JOKY-

MEHTOB) ISl TIOCJIENYIONer oOpaOOTKH W OMHCAHUS B

CPOKH, YCTAaHOBJICHHBIC PYKOBOJICTBOM apXHBa

1.84.

B X0 IMMPOBCPKU HATNYIUA U COCTOAHUA aPXHUBHBIX JOKY-
MCHTOB HC JOITYCKACTCA:

BHOCHUTD B OITUCH ACJI, JOKYMCHTOB (KHI/IFy yucTa U OIIn-
CaHI/IH) HCYUTCHHBIC CIMHUIBI XPAHCHUI

ACJIaThb Kakue-amoo IOMCTEI, UCIIPABJICHUSA WJIW 3aIIMCHU B

. 10.5 IIpaBun

OIMIMCAX ACJI, JOKYMCHTOB M JPYTIUX YUCTHBIX JOKYMCHTAX

1.85.

Pe3ynbprarthl npoBEpKU HATWYHXS U COCTOSIHUSI apXUBHBIX
JIOKyMEHTOB U OOHApYy>KCHHBIE B €€ XOJI€ HEJOCTATKH
(UKCUPYIOTCS B TUCTE TPOBEPKH HAIUYHUS U COCTOSTHUS
APXUBHBIX JIOKYMEHTOB U B aKT€ IMPOBEPKU HATUYUSA U CO-
CTOSIHUSI ADXUBHBIX JTOKYMEHTOB

. 10.4 ITpaBun

1.86.

Ha Bce orcyrcTByromue B X04€ IPOBEPKU HAJIMYUSA U CO-
CTOSIHUSL ADXUBHBIX JOKYMEHTOB €IMHUIbI XPAHEHHUS CO-
CTaBJISIFOTCS] KAPTOUKH y4eTa HeOOHAPYKEHHBIX apXUBHBIX
JOKYMEHTOB

. 10.7 IlpaBun

1.87.

PesynbraThl mpoBepkr (U3MYECKOTO COCTOSHUS apXUB-
HBIX IOKYMEHTOB 3aHOCSTCS] B KAPTOTEKY (KHUTY) y4eTa
(bu3HUecKoro (TEXHUIECKOTO) COCTOSHUS APXUBHBIX JI0-

n. 2.11.5 TlpaBun




1.88.

KYMCHTOB

1.89.

Ilocne IMPOBCPKH HAJINYIHA U COCTOAHUA apXHUBHBIX TOKY-
MCHTOB K0p06KI/I C apXUBHBIMH JOKYMCHTAMMU OIICHATLI-
BaroTcCAa

. 10.6 IIpaBun

1.90.

Po3bICK apXUBHBIX TOKYMEHTOB, HE OOHAPY>KEHHBIX B XO-
J1e TIPOBEPKU HAIIMYUS U COCTOSIHUSI, OPTaHU3YETCSI C MO-
MEHTA BBISBJICHUS UX OTCYTCTBUS U IIPOBOJUTCS B TEYE-
HHE OJJHOTO I'0/1a KaK HEMOCPEICTBEHHO B apXUBE, TaK U B
JOPYTUX OpTraHA3alUsAX

. 10.8 ITpaBun

1.91.

Ha apxuBHBIE TOKyMEHTHI, HE OOHAPYKEHHBIE B XO/I€ PO-
3bICKA, COCTABJISIOTCS aKT O HEOOHAPYKEHUH JOKYMEHTOB,
MyTH PO3bICKA KOTOPBIX HUCUEPIaHbl, U TIOJIpOOHAs CTIpaB-
Ka O IPOBEICHUH PO3bICKA

n. 10.8 IIpaBuin

1.92.

[Ipuem u pa3MmeleHne B apXUBOXPAHWINILAX apXUBHBIX
JIOKYMEHTOB, MIOCTYMHUBIITUX B apXUB 0€3 MpeIBapPUTEITb-
HOW MPOBEPKU WX (PU3UUECKOTO COCTOSIHUS, HE JIOMYCKa-
I0TCS

n. 11.1 [IpaBun

1.93.

[leneBasi mpoBepka (HU3UUECKOTO COCTOSIHUSI apXHBHBIX
JOKYMEHTOB MPOBOJUTCS B OPSIIKE OUEPETHOCTHU C yUe-
TOM IIEHHOCTH aPXUBHBIX JOKYMEHTOB

n. 11.4 IIpaBun

1.94.

ApDXUBHBIE JTOKYMEHTBHI MPHU3HAIOTCS HAXOIALIMMHUCS B
HEYIOBJIETBOPUTENLHOM  (DU3MYECKOM  COCTOSIHUM B
COOTBETCTBUU c MTOPSAIKOM, YCTaHAaBJIMBAEMbIM
YIIOJITHOMOUYEHHBIM (pe/iepaibHbIM OPraHOM HCIIOJIHUTEIbHON
BiIacT B cepe apXMBHOIO Jela W JIeJONpPOU3BOJICTBA.
ApDXHWBHBIE JIOKYMEHTBI, NPHU3HAHHBIE HAXOIAIIUMUCA B
HEYIOBJIETBOPUTENLHOM (DU3UUECKOM COCTOSIHUM, CTaBSITCS
Ha y4YeT B cooTBeTcTBMM € nyHKTOM 11.9 IlpaBun nns

[IPOBEICHUS (hbU3UKO-XUMHUYECKON 51 TEXHUYECKOU

n. 13.1 [IpaBun




0OpabOTKH

1.95.

ApXI/IBHBIe AOKYMCHTBI, UMCIOIIIUC (1)OHI[ ITIOJIB30BaHUA, U3
APXUBOXpAaHWINIIA, KaK ITPABHUJIO, HC BBIIAIOTCA

. 14.1 IlpaBun

1.96.

ApXHUBHBIE JOKYMEHTHI, HE MPOIIEIIINE HAYYHOTO OIKCA-
HUS U TEXHUYECKOT0 0(hOpPMIICHHMS], U3 apXUBOXPAHWIUIIA
HE BBIIAIOTCS IS KCTIOJIB30BAHUS U IPOBEACHUS pabOT
10 CO3JJaHHI0 CTPaxoBOro GoHa U POH/A MOTH30BAHUS

n. 14.1 [IpaBun

1.97.

Hannuune nucbMeHHOTO paspenieHrs Ha BbIIa4y apXuB-
HBIX JOKYMEHTOB U3 apXMBOXPAHWIMIIA

n. 14.1 [IpaBun

1.98.

O06s13aTepHON MOJMCTHOM MPOBEPKE HATMYUS U COCTOS -
HUSI IEpe]T BblJlaueii apXUBHBIX JTOKYMEHTOB U3 apXUBO-
XpaHWINIIA U TIPU KX BO3BpATE MOJIEXKAT:

. 14.4 IlpaBun

YHUKAJbHBIE JIOKYMEHTBI U 0CO00 IIEHHBIE TOKYMEHTHI;
apXMBHbBIC JOKYMEHTBHI, UMEIONIME B O(DOPMIICHUM WITU
NPUJIOKEHUM K HUM JIPAaroli€HHbIE KAMHU U METAJLJIbI;
HECOPONTIOPOBAHHBIC APXUBHBIE TOKYMEHTHI,

1iera, paHee He BbIaBaBIIMECS U3 apXHWBOXPAHUJIUIIA U HE
HMIMEIOIINE JTUCTOB-3aBEPUTENICH;

nena, coaeprxaniue aprorpadsbl, rpaduyecKkue JOKyMEHTHI,
MOYTOBBIE U repOOBBIEC 3HAKH, IT€YaTH, OTKPBITKH, KOHBEP-
THI C aJpecamu, MapKaMu, U Ipyrue apXuBHbIE JOKYMEH-
Thl, IOTEHIUAJIBHO NPEACTABIAIOIINE UHTEPEC JIs KOJI-
JIEKIIMOHEPOB

1.99.

Hanuuune kapr-3amecTuTeneid Ha MECTE BbIJIABAEMBIX U3
apXMBOXPaHWINIIA €AUHUI] XPAHEHUS U ONIUCEH Ael, 10-
KYMEHTOB

. 4.15 ITpaBun

1.100

ApXHBHBIE JOKYMEHTBHI, BBIJIABAEMBIE W3 apXMBOXPaHU-
JUIIA, TOJKHBI UMETh ApXUBHBIN MIU(P, TPOHYMEPOBaH-

HBIC JIMCTHBI, JIMCT-3aBCPUTCIIb U JIUCT UCIIOJIb30BAHUA O0-

. 4.15 ITpaBun




KYMCHTOB

1.101
CoOuro/ieHre CPOKOB BbIIa4M apXHUBHBIX JJOKYMEHTOB n.14.6
IIpaBun
1.102
Hanvuure 1 BeieHUE KHUT BbIJ1a4l apXUBHBIX JTOKYMEH- n. 14.8
TOB, KONUI (OH/IA MOJIH30BAHUS U3 XPAHWIHILA [IpaBun
1.103
Hanuune u Benenue 3aka3oB (TpeOOBaHUI) Ha BBIIAUY n. 14.7
apXMBHBIX JIOKYMEHTOB, KOnui (oH/Ia MOJIH30BaHUS, O~ [IpaBun
CeH JIeJl, TOKYMEHTOB
1.104
Hanuuue u BegeHne akTOB O BbIJIa4€ apXUBHBIX JOKYMECH- m. 14.7
TOB BO BPEMEHHOE T0JIb30BAHHE [TpaBun
1.105
Co0mroieHre CpOKOB BbIIaUM OMUCH JIeJ1, JOKYMEHTOB m. 14.7
ITpaBun
1.106
BriBepka KHUT BBIIAYM ApXUBHBIX JTOKYMEHTOB ITPOBO- n. 14.11
JIUTCS HE PE’KEe OJHOr0 pa3a B KBAPTAJ WU B MOIYTOAME. [TpaBun
1.107
B mensx KOHTpPOJSA 32 COXPAaHHOCTBIO APXUBHBIX JIOKY- nn. 14.11,14.12
MEHTOB I0JIpa3/ieJICHHe, OTBETCTBEHHOE 3a XPaHECHHE ap- [TpaBun
XUBHBIX JOKYMEHTOB, TPOBOJAUT MPOBEPKU COXPAHHOCTH
BBIJJAHHBIX U3 apXUBOXPAHWINIIA APXUBHBIX TOKYMEHTOB
1.108
[Ipu BO3BpalIeHNN apXUBHBIX JJOKYMEHTOB B apXHUBOXpa- n.n.14.4,
HUJIUIIE OCYILECTBIISIETCS MOJUCTHAS MPOBEpKa UX pu3u- 14.12
YECKOT'0 COCTOSIHUSI B YCTAHOBIICHHOM MOPSIJIKE [TpaBun




1.109
[Tpu TpaHCTIOPTHPOBKE apXUBHBIX TOKYMEHTOB Ha MoObie  |mm. 15.1-15.3 TpaBun
pPacCTOSIHUS COOIOIAI0TCS MEPBI IO OXPaHE U 3alIUTE UX
OT BO3JICHCTBUS BPEIHBIX (PaKTOPOB OKPYKAIOIIEH CpeIbl
IyTEM TNPUMEHEHHs CIIEHHAIBHBIX BHJIOB YIIAKOBOK,
00€CIeUnBAIOIINX 3aIIUTY APXUBHBIX JOKYMEHTOB OT
0CaJIKOB, CBETA, MEXaHUYECKUX MMOBPEXKICHUIN

1.110
C y4eToM BO3MOKHBIX YPE3BBIYANHBIX CUTYallUl apXHUB
pa3pabaThIBaeT U NMpU HEOOXOAUMOCTU NMEPUOJNYECKH Te- | mpuka3 PocapxuBa

pecMaTpUBaET IJIaHbl KOHKPETHBIX MEPONIPUATUN U IPY- ot 28.03.2001 Ne 24
rue HOPMaTUBHBIE JOKYMEHTHI O padoTe B Upe3BblYailHbix | «O  BBEOEHUHM B
CUTyalusAx NEUCTBUE «IIpwu-

MEPHOM  HUHCTPYK-
LMY O TIOPsIIKE pa-
00ThI rocynaap-
CTBEHHBIX ApXWBOB
IIPU YPE3BBIYANHBIX
CUTYaLUSIX)»

I1. Opranmn3anus y4era 10KyMEeHTOB apXUBHOTI0 GoHaa
Poccuiickoii ®epepanuu U APYrux apXMBHbIX JOKYMEHTOB B ApXHBe

2.1 | Hannume macmopra apxuBa cT. 19 ®@enepansHo-
ro 3aKOHa o7
22.10.2004

No 125-®3 «O06 ap-
XUBHOM  JIelie B
Poccuiickont ®Dene-
pauum»  (mamee
3aKkoH),

. 23.1 [IpaBun,




Pernament rocy-
JTAPCTBEHHOTO y4e-
Ta TOKYMEHTOB Ap-
XUBHOTO dbona
Poccuiickon  ®Dene-
panuu, YTBEPKICH-
HBIN IIPUKA30M
['ocynapcTBeHHOM
apXMBHON  CITy>KOBb]
Poccun o7
11.03.1997 Ne 11

2.2. | Haymawme mopsiika ¥ CXEeMBI y4eTa apXUBHBIX TOKYMEHTOB . 23.1 [IpaBun
2.3. | llpaBuibHOE BeJIeHHE OCHOBHBIX (00s3aTENIbHBIX) U BCIIO- . 23.2 [IpaBun
MOTATEJIbHBIX YYCTHBIX JOKYMEHTOB, B T.4.:
2.3.1.| xaura yyera nmocTyIJICHUNA JOKYMEHTOB n. 23.2
IIpaBun
2.3.2.| criucok GOHIIOB n. 23.2
[IpaBun
2.3.3.| mucT QoHaa u KapTouka poHga m. 23.2
IIpaBwu,
Pernament roCy-

JAPCTBEHHOTO yue-
Ta JOKYMEHTOB Ap-
XUBHOTO dbonma
Poccuiickon  ®Dene-
paluu, yTBEpKICH-
HBIN MIPUKA30M|
I'ocynapcTtBeHHOM




apXUBHOM  CITy>KOBI

Poccun 0Tl
11.03.1997 No 11
2.3.4.| mucT ydera ayAMoBU3yaTbHBIX TJOKYMEHTOB m. 23.2
ITpaBun
2.3.5.| ONKCH JIeJI, JOKYMEHTOB 1. 23.2 [IpaBun
2.3.6.| peectp ommceil e, TOKYMEHTOB n. 23.2 [IpaBun
2.3.7.| vHBeHTapHas KHHUTA y4eTa Jej, UMEIOIHX B 0)OpMIICHUN n. 23.2 [IpaBun
WM B IPWJIOKCHUH K HUM JIPArolleHHBIC METAJUTBI M KaM-
HU
2.3.8.| macnopT apXMBOXpaHWIUIIA 1. 23.2 [IpaBui
2.3.9.| nuct ydera u onucaHus YHUKaJIbHOTO JOKYMEHTA . 23.31IpaBun
2.3.10
.| cmucok (hoHIOB, coAepKammUX 0c000 IEHHbIC TOKYMEHTHI n. 23.3 [IpaBun
2.3.11
. | peecTp onmceit 0co60 1EHHBIX J1e]1, TOKYMEHTOB 1. 23.3 [IpaBun
2.3.12
KHHTa y4eTa MOCTYIJIEHUH cTpaxoBoro ¢hoHaa u GoHaa . 23.3 [IpaBun
MTOJIb30BAHUS
2.3.14
.| ommck cTpaxoBoro dhoHIa I1. 23.2311paBun
2.3.15
.| neno dbonga n. 23.2 [IpaBun
2.3.16
.| 1McT-3aBEepUTEND Aea 1. 23.2 [IpaBui
2.3.17
. | BHyTpEHHSIs OIUCh TOKYMEHTOB JIEJIa n. 23.2 [IpaBui
2.3.18

KapTOYKHU ¥ KHUTH JBMKCHUS (POHIOB, OTIMCEH 1€, J10-
KYMEHTOB

. 23.3 [IpaBun




2.4.

[Tepenymepanmst apXuBHBIX (DOHIOB IPOU3BOIUTCS B HC-
KITIOYUTEILHBIX CIIyYasiX U TOJIBKO C Pa3pemieHus CooT-
BETCTBYIOIIETO YIIOJTHOMOYEHHOTO OpPTaHa UCTIOTHUTEITb-
HOM BiIacTH B chepe apXUBHOTIO JieJa

n. 22.4 [TpaBun

2.5. | I3MeHeHusI B y4ETHBIE TOKYMEHTBI BHOCSITCSI TOJBKO Ha m.21.7 IlpaBun
OCHOBAaHHUH COOTBETCTBYIOIIUX AKTOB
2.6. | Benenue yuera nocTyIjIeHUsI apXUBHBIX JOKYMEHTOB n. 26.1 IIpaBui
2.7. | Benenue yuera BbIOBITHS apXUBHBIX JOKYMEHTOB n. 26.1 IIpaBui
2.8. | Benenue yueTta CEKpETHBIX U PACCEKPEUCHHBIX apXUBHBIX 1. 26.1 IIpaBun
JOKYMEHTOB
2.9. | Benenue yuera apXvMBHBIX JJOKYMEHTOB JJMYHOTO ITPOUC- . 26.1 [IpaBun
XO0XKJICHUS
2.10. | Begenue y4yeTa apXuBHBIX IOKYMEHTOB 10 TUYHOMY CO- . 26.1 [IpaBun
CTaBy
2.11. | Benenue ydera apXuBHBIX JOKYMEHTOB, HAXOSIIUXCS B n. 26.1 [IpaBun
YaCTHON COOCTBEHHOCTH, MPUHSATHIX 110 JOrOBOPY Ha Xpa-
HEHUE B apXUB
2.12.| Benenue y4yeTa KON apXUBHBIX JOKYMEHTOB Ha MpaBax n. 31.1 IpaBun
MO/JIMHHUKOB
2.13. | Begenue yuera JIMCTOB B jiene, POTOOTHEUATKOB B (HOTO- n. 29.2 IlpaBun
anbOoOMe, €IMHUI] XPAHEHUS] B COCTABE €MHULBI y4eTa
ayJIMOBU3YaJIbHBIX JOKYMEHTOB
2.14. | Benenne yuera crpaxoBoro ¢gonna u ¢hoHaa nmoiap3oBanus |nm. 32.2-32.5 [pasui
2.15. | Benenue yuera My3eiHbIX IPEIMETOB U OMOJIMOTEUHBIX n. . 34.1-34.4
dboHI0B [TpaBun
2.16. | Hanuuue akToB:
2.16.1
0 pa3jelieHuH, OOBESIMHEHHUH JIe]I, BKIIOUSHHUH B JICJIO HO- m. 26.1




BbIX ApXWBHBIX TOKYMCHTOB

IIpaBun

ka3y MunucrepcTsa KynbTypsl Poccuiickont denepanuu
ot 23.10.2000 Ne 64 «O06 yTBep>KJIECHUU BPEMEHHOTO T0-
psAIKa aBTOMAaTHU3alMU TOCYIAPCTBEHHOTO y4eTa JI0KY-
MeHTOB ApxuHoro gonna Poccutickoii @enepanun, xpa-
HAIIUXCA B TOCYAAPCTBEHHBIX 1 MyHULIMIIAJIbHBIX apXHU-
BaAX»

2.16.2
OMUCAHUS APXUBHBIX JOKYMEHTOB, IEPEePadOTKU OMHUCEH m. 26.1
[IpaBun
2.16.3
0 TEXHUYECKHUX OIMOKa B YUETHBIX JOKYMEHTAX m. 26.1
IIpaBun
2.16.4
00 0OHAPYKEHUH APXUBHBIX JOKYMEHTOB, HE OTHOCSIIHX - n. 26.1
Csl K JaHHOMY apXuBY, (DOH]Ty WJIM HEYUYTCHHBIX B IAHHOM [TpaBun
dbone
2.17. | Hanuuue y4eTHbIX 06a3 JaHHBIX, COOTBETCTBYIOIIUX MPHU- 1. 3.6 [IpaBun

II1. Opranuszannsi KOMILUIEKTOBAHUA apXMBa JOKYMEHTAMM apXUBHOIO (pOoHIa
APXMBHBIMHU JOKYMEHTAMH

Poccuiickont Dejx

epaluu U APpyrumMmu

3.1.

Hannune crimcka opraHu3anuii - UCTOYHUKOB KOMILIEKTO-

. 35.1 IIpaBun

BaHUs 110 YCTAHOBJIEHHON ()OpMeE COTIIACOBAHHOIO B yCTa-
HOBJIEHHOM NOPSIAKE

3.2.

Benenune Habmr01aTeIbHBIX ST Ha KaXIbIM Tocyaap-
CTBEHHBIW OpPraH, OpraH MECTHOTO CAaMOYNPaBICHUS U OP-
TaHU3AIMIO - ICTOYHUK KOMIUIEKTOBAHUS apXHUBa

. 35.9 IIpaBun

3.3.

HoxymenTsl ApxuHoro ¢onna Poccuiickoit deneparmm,
HAXOJAIIMECS B TOCYTAPCTBEHHON WJIM MYyHULIMIIAJIBbHOU

cT. 23 3akoHa,
n. 37.1 [IpaBun




COOCTBEHHOCTH, MO HMCTEYEHHH CPOKOB MX BPEMEHHOIO
XpaHEHUs B TOCYAApPCTBEHHBIX OPraHax, OpraHax MECTHO-
r0 CaMOYMPABJICHUS TMOO rOCYJapCTBEHHBIX U MYyHHIIH-
NIaJbHBIX OpraHU3alUaAX IepeaaroTCs Ha IIOCTOSIHHOE Xpa-
HEHUE B COOTBETCTBYIOILME IOCYAAPCTBEHHBIEC U MYHULIN-
N1aJIbHBIC aPXUBBI

3.4. | Hanumume coriiacoBaHHOTO W YTBEPKISHHOTO TUTaHa- . 37.2 IlpaBun
rpaduka nmpruemMa apXuBHbBIX JOKYMEHTOB OT HCTOYHUKOB
KOMILIEKTOBAHHMS
3.5. | Hanuune noroBopoB 00 OTHOLIEHUSX U COTPYTHUYECTBE C n. 37.3 [IpaBun
OpraHM3alMsIMU HETOCYIapCTBEHHBIX (POPM COOCTBEHHO-
CTH, I'PaXTaHAMH — UCTOYHUKAMHU KOMIIJIEKTOBAHHUS
3.6. | BzaumopeiicTBue apxuBa ¢ ICTOYHMKAMHU KOMILIEKTOBA- . 38.1 [IpaBun
HUS
IV. Opranusanus ucnojab30BaHus JOKYMEHTOB apxXuBHOro ¢ponaa Poccuiickoin Pegepanun
U JIPYTUX aPXHUBHBIX JOKYMEHTOB B ApXHBe
4.1. | Hanuume 00s3aTeNbHBIX U TOTIOTHUTEIBHBIX aPXUBHBIX . 43.1 [IpaBun
CIIPABOYHHKOB
4.2. | CobmroneHne CpOKOB MCIIOTHEHUS 3aIPOCOB . 46.1-46.1411paBun
4.3. | HampaBnenue yBenpomienus o npueme MHTepHer - o6pa-  [m. 46.1-46.14 [IpaBun
HICHUS (3ampoca) K paCCMOTPEHUIO MM MOTUBHUPOBAHHBIM
OTKa3 B pACCMOTPEHHUH
4.4. | Cobmronenue nopsaka ohopmMIIeHHs] ApXUBHBIX CIIpaBokK, [m. 46.1-46.14 [1paBun
APXVBHBIX BBIMMCOK M APXUBHBIX KOTIHIA
4.5. | Perucrpaiys noctynarommx 3apocoB 1. 46.1-46.14 Tlpasun
4.6. | CobOmronenue mopsIka IOCTyIa K apXUBHBIM JOKYMEHTaM | CT. 24-26 3akoHa,

C YYETOM YCTAHOBJICHHBIX OTPAHUYEHU

m . 5.1,5.12
IIpaBun, Ilopsnox




WCMOJIb30BaHUS  ap-
XUBHBIX  JIOKyMEH-
TOB B rocyaap-
CTBEHHBIX M MYHU-
UUNAIBHBIX — ApXHU-
Bax Poccuiickoin
Oenepanuu,
YTBEPKJICHHOTO
MIPUKA30M Dene-
paJbHOTO  ApXUBHO-
ro are’HTcTBa  OT
01.09.2017 Ne 143
(manee — Ilopsimox
WCIIOJIB30BaHUs  ap-
XUBHBIX  JIOKYMEH-
TOB)

4.7.

CoOmroienrie nopsijika padoThl B YUTAJILHOM 3aJ1e

m. 48.1-48.5
[IpaBuu,
[Topsimok HCIIOJIb-

30BaHHUSl  APXUBHBIX
JIOKYMEHTOB

4.8.

Hanuuwue 3asBreHus moib30BaTes A1 paboThl B UATATb-
HOM 3ajie¢ B MPOCTOW MUChbMEHHOU (hopMe WM MUChMa
HANpaBUBLIETO OPraHa WK OpraHUu3aluu

. 48.1-48.5 Tlpaswu,
. 2.1 Iopsiaka uc-
MOJIb30BAHUS ap-
XUBHBIX  JIOKYMCH-
TOB

4.9.

Hanuuwne 3asBjieHUs 110JIL30BATEIIS

. 2.2 Tlopsinka uc-
MOJIb30BAHUS ap-
XUBHBIX  JIOKYMEH-




TOB

4.10. | Hamnuue mUChbMEHHOI'O COTIacus Ha 00paboOTKy Iepco- 1. 2.2 Ilopsiaka uc-
HaJIbHBIX JTAHHBIX MOJb30BATENS MOJIb30BAHUS ap-
XUBHBIX  JIOKYMEH-
TOB
4.11. | Benenue xypHalia ydeTa MOCEIICHUN YUTATBLHOTO 3aj1a m. 48.5 [TpaBun
4.12. | Begenue yyera 3aka30B Ha KOMUPOBAHHE n. 47.1 IlpaBui




[Tpunoxenue Ne 2
K npukaszy ApxuBHoit ciayx0s1 KbP
oT r. Ne

dopmMa MPOBEPOYHOIO JIUCTA
(CNMMCOK KOHTPOJIbHBIX BOIIPOCOB)
1Jis apxuBoB opranu3aunid Kadapauno-bankapckoit Pecnydnku

HanMeHnoBaH#e opraHa permoHaIbLHOTO TOCYIapCTBEHHOTO
KOHTpOJIsS (Haa3opa)

ApxuBHas ciayx6a Kabapauno-bankapckoii Peciy6nuku

Bun rocygapctBeHHOro KOHTpOIIs (Haa30pa)

PervonanbHbIi TOCY1apCTBEHHBIN KOHTPOJIb (HAI30p) 32 COOII0ICHUEM
3aKOHOJATEILCTBA 00 apXUBHOM JIeje
Ha Tepputopun Kabapanno-bankapckoit Pecmybmmku

HanmMeHnoBaH#e KOHTPOJIBHOTO (HAJ30PHOT0) MEPOTIPUSTHS

Homxuoctb, DO 101KHOCTHOTO JIUIIA, TPOBOISIIIETO
KOHTPOJbHOE (HAA30PHOE) MEPOIIPUATHE U 3AMIOTHSIOIIETO
ITPOBEPOYHBIN JIUCT

KonTpommpyemoe niio (HaMMEHOBAHHE U aJIpecC
IOPUINYECKOTO JIUIIA)

Bug (Bubl) 1eAT€IbHOCTH KOHTPOJUPYEMOTO JIUIIA

IIprcBoEHHAs KOHTPOIMPYEMOMY JIMILY KaTETOPHUS PUCKA




Mecto npoBeieHUs KOHTPOJIBLHOTO (HaA30pHOI0)
MEPOIPUATHUS

PekBU3UTHI pelieHus 0 MPOBEIEHUU KOHTPOIBLHOTO
(HaI30pHOT0) MEPOITPUATHUS

VY4eTHbIIl HOMEp KOHTPOJIBHOTO (HaJA30PHOT0) MEPOIPUSITHS
U JiaTa MPUCBOEHUS YYETHOIO HOMEPA B €IMHOM PEECTPE
KOHTPOJIbHBIX (HaJ30PHBIX) MEPOIPUATHI




OTtBeTHI HA

No /i BOIIPOCHI
na/uet/
Borpocsl, oTpaxaromue conepxKaHue PexBH3UTBI HOpMa- | HEIPUMEHUMO [Ipumeuanue
00s13aTeNbHBIX TPeOOBaHUI TUBHOI'O IIPAaBOBOTO
aKkTa, C yKa3aHueMm|
1754 CTPYKTYPHBIX|
€IUHUL, KOTOPBIMH
YCTAHOBJIEHBI  00s-
3aTeNnbHBIE  Tpebo-
BaHUs
I. Opranu3anusi XxpaHeHusi JOKYMEHTOB APXHMBHOI0 (poHIa
Poccuiickoii dexepanuu M APYrux apXMBHBIX JOKYMEHTOB B OPraHU3 AU
1.1. | Co3nanue fOKyMEeHTAIbHOTO ()OHAA OpraHu3anuu ocy- |m. 1. 2.2,4.15-4.18

HIECTBIISIETCS MYTEM COCTAaBJIEHUS HOMEHKIATYphl e,
dbopmupoBanus U 0GOPMIIEHUS €T

[IpaBun  opranwnsa-
1007051 XpaHeHusl,
KOMILIEKTOBaHHS,

ydyeTa U HCHOJIb30-
BaHUS  JIOKyMEHTOB
ApxuBHoro  (oHma
Poccuiickonn  ®Dene-
pauuu W JOPYrux
ApPXUBHBIX JOKY-
MEHTOB B OpraHax

rocy1apCTBEHHOM

BJIaCTH, opraHaxi




MECTHOTO caMo-
YOPaBICHUS U Op-
raHu3anusx,

YTBEPKACHHBIX
npukazoM  MwuHu-
CTEPCTBA KYJBTYPBI
Poccuiickon  Dene-
paunu ot 31 mapra
2015 r. Ne 526 (na-
nee — [IpaBuna)

1.2.

YacTp 1oKyMeHTanbHOTO (hOH/IA, BKIIOYAIOIIas JOKYMEH-
Thl ApxuBHOro (oHma Poccuiickort deneparuu, 10Ky-
MEHTBHI 110 JUYHOMY COCTaBY U JOKYMEHTBI BPEMEHHBIX
(cBbimie 10 1eT) CpOKOB XpaHEHUS!, BKIIIOYEHHBIE B YUET-
HbI€ JJOKYMEHTHI apXHBa, COCTABIISICT apXUBHBIA POH]T Op-
raHu3aluu, KOTOPBIM MOJJICKUT XPAHEHUIO B apXUBE Op-
raHu3anun

1. 2.3 [IpaBun

1.3.

JlokymeHTbl BpeMeHHbIX (10 10 J1eT BKIIOUUTEIBHO) CPO-
KOB XPaHEHMS XPAHATCS B CTPYKTYPHBIX IOJIPA3ICIICHUIX
OpraHHU3aLHN

. 2.3 [IpaBun

1.4.

ApXI/IBHI)Ie AOKYMCHTBI JOJIDKHBI XPAHUTBCA B CUCTCMATH -
SHUPOBAHHOM IIOPAOKCE. EI[I/IHI/H_II)I XPaHCHHUA JOJIKHBI OBITH
CUCTCMATU3UPOBAHbBI, BHCCCHBI B OITMCH U O(bOpMJ'IeHBI B
IHOPAAKE, O6€CH€‘-II/IBaIOHleM Y4CT, IIOUCK U UCII0JIb30BaA-
HHC apXMBHBIX TOKYMCHTOB

m . 2.9,2.10
[TpaBun

1.5.

ApXUB OpPraHU3ALMH PA3MEILIAETCS B CIIEHUAIBHO ITOCTPO-
€HHBIX WJIM MPUCTIOCOOJIEHHBIX ISl XpaHEHUS! JOKYMEH-
TOB 3/IaHUSAX WIH B OTACIIbHBIX TOMEIIECHUSX 30aHU.

B apxuBe opranuzanuu J0JKHbI ObITh IPETyCMOTPEHBI:

1. 2.16 ITpaBun




apXMBOXPAHWIMLIE; TOMEIIECHHE ISl IPUEMa, BPEMEHHO-
ro XpaHEHHs IOKYMEHTOB; IOMENIEHUE JJIs1 UCIIOJIb30Ba-
HUS TOKYMEHTOB (UUTaJIbHBIN 3aJ1, y4aCTOK BbIIa4YH JI0-
KyMEHTOB U UH(OPMALIMOHHO-TIOUCKOBBIX CPEJCTB); pa-
004rie KOMHATBI COTPYIHUKOB apXHBa OpraHU3aIiH, KO-
TOpBIE TOJKHBI OBITH N30JIUPOBAHBI OT TIOMEIIECHUH, I/1e
XPaHSTCS ApXUBHBIE TOKYMEHTBI.

He nomyckaercs pa3menieHle apxuBa OpPraHU3alUu B
MO/IBAJIbHBIX M Y€PAAUHBIX TOMEIIEHUSIX

1.7.

ApXHBOXpaHWIHILE JOKHO OBITH yJIajJeHO OT Jlabopa-
TOPHBIX, POU3BOJICTBEHHBIX, OBITOBBIX TOMEIICHUHN U HE
UMETh OOIIMX C HUMH BEHTHWISIIITUOHHBIX KaHAJOB. ApXU-
BOXPAHWIHUIIE OTACIACTCS OT COCCTHUX IMOMEIICHUMN
HECTOpaeMbIMHU CTCHAMH U TICPEKPBITUSAMH C TIpeIeIaMu
OTHECTOMKOCTH HE MEHEe JIBYX 4acoB. B apxuBoxpanu-
JUIIIE HE TOMYCKAaeTCsl MPOKIIaaka TpyO BOJOCHAOKEHUS U
KaHAJM3alui, TEXHOJOTUYECKHE WU OBITOBBIE BBIBOIBI
BOJIBI

. 2.17 IIpaBun

1.8.

Marepuansl TOKpPBITUS CTEH, MOJIOB, OTOJIKOB, BHYTPEH-
HEW apMaTyphl apXUBOXPaHWJIMIIA, MPUMEHSEMbIC MPHU
W3TOTOBJICHUM OOOpPYAOBAaHUSI U CPEJCTB XpaHEHUs ap-
XUBHBIX JOKYMEHTOB, HE JIOJDKHBI BBIJICTSATh arpECCUBHBIC
XUMUYECKHUE BEIECTBA U OBITh HCTOUHUKOM TBUIH

1. 2.18 IIpaBun

1.9.

ApXHBOXpaHWINILE JOJKHO UMETh €ECTECTBEHHYIO HWIIH
HCKYCCTBEHHYIO BEHTUIALMIO, 00ECIIEUNBAIOLLYIO pEeLup-
KYJISIIIUIOBO3/yXa,CTAOUIbHOCTETEMITEPATY PHO-
BJIQXKHOCTHOTO PEXUMA, OYHMCTKY BO31yXa OT MbUIA M
arpeCCUBHBIX IPUMECEN, a TAKKE OTBEYATh COBPEMEHHBIM
TpeOOBAHUSIM KOMIIAKTHOCTH U SKOHOMUYHOCTH. APXUBO-

. 2.19 IpaBun




XPpaHUIMIIC AO0JDKHO UMETBb BBIXO/JbI K JII/I(bTaM H JIECT-
HHWYHBIM KJICTKaM

1.10.

ApXuBOXpaHWIMIIA (32 UCKIIIOYEHUEM apXUBOXPAHUIUIII,
pacroJiararoiuxcsi Ha OXpaHsIeMoU TepPUTOPUH) 000py-
OYIOTCA JBEPSIMU C TOBBIIMIEHHON TEXHHUYECKOM YKpEI-
JIEHHOCTBIO TPOTUB BO3MOKHOTO B3JIOMAa, OCHAIIEHHBIMU
3aMKaMU MTOBBIIIEHHOM ceKpeTHOCTH. OKHA MOMEIIEHUI
MEPBOTrO 3Ta)Ka JOJKHBI OBITH 00OPYI0BAHbI 3aMKUPAIO-
HIUMHUCS PEIICTKAMU

1. 2.20 IIpaBun

1.11.

Bce MMOCTYIIAIOIKEC B AapXKWB OpraHu3alri JOKYMCHTBI
PasMCIIAOTCA B APXHUBOXpPAHWIMIITAX Ha CTAIMOHAPHBIX
/WM NEPEABNIKHBIX MCTAJNIMYCCKHUX CTCIUIAKAX, B MC-
TAJIMYCCKUX HIKa(i)aX HniIm KOHTGﬁHean

. 2.21 IIpaBun

1.12.

Crennaxu TOJKHBI ObITh YCTaHOBJIEHBI IEPIIEHANKYJISP-
HO CT€HaM C OKOHHBIMHU IIPOEMaMH, a B IOMENIEHUH 0€e3
OKOH - C Y4€TOM OCOOCHHOCTEHN OMEIIEeHUs U 000pyI10-
BaHus. He nomyckaercs pazMelleHue CTeJuIakel BIUIOT-
HYI0 K Hapy’>KHBIM CTE€HaM 3/IaHUS U K UICTOYHUKAM TerLa.
PaccranoBka cTennaxeil v IKapoB OCYIIECTBISIETCS B
COOTBETCTBHUHM CO CIEAYIOIIMMU TPEOOBAHUSIMMU:
PACCTOSIHUE MEX]Y psIaMH CTeJUTaKel (TJIaBHBIA TPOXOT)

. 2.21 IIpaBun

- e menee 120 cm;

paccrosiHue (MPOX0.1) MEKy CTEJUIaKaMu - HE MeHee 75
CM;

PacCTOSTHUE MEXY HApy>KHOM CTEHOU 3/1aHUs U CTEJUIA-
YKamu, napajieIbHbIMU CTEHE - HE MEHEe 735 CcMm;
PaCCTOSTHUE MEXKy CTEHOW M TOPIIOM CTeJjIaxa WA
mkada (06xox) - He MeHee 45 cM;

PaCCTOSTHUE MEXY TIOJIOM M HUYKHEH ITOJIKOU CTesuIaxa




(mkada) - He MeHee 15 cM, B IIOKOJIBHBIX ATAXKAaX - HE Me-
Hee 30 cm

1.13.

[TIpoTuBOMIOXKAPHBIN PEKUM B 3JaHUSX, TJI€ pa3MeEIIacTCs
apXuB OpraHU3allNM, U B ApXUBOXPAHUIIUIIAX YCTAHABIIU-
BACTCA B COOTBETCTBUM C HOPMATUBHBIMH ITPABOBBIMU aK-
tamu Poccuiickoit denepannu B 06j1acTH MoKapHOH 0e3-
OITaCHOCTH

1. 2.22 IIpaBun

1.14.

OxpaHHBIN PEKUM 00CCTICUMBACTCS ITyTEM 000PYI0BAHHUS
apXMBOXPAHUIIUILL, & TAK)KE IPYTUX MTOMELIEHU, TJe TO-
CTOSIHHO WJIM BPEMEHHO XPaHSATCS apXUBHbBIEC IOKYMEHTHI,
CpelicTBaMH OXpaHbl, 00ECIIEYNBAIOIIUMUA KOHTPOJIb JI0-
CTyna B apXUBOXPAHWIHILE U IOMEIICHUS apXUBa, U CO-
OJIF0ICHUEM TOPSKA CAa4U MO OXPAaHy U CHSTHUS C OXpa-
HbI, YCTAHOBJICHHOTO PYKOBOJUTEIEM OpraHU3alluu

1. 2.23 [IpaBun

1.15.

B cirydae BbIjauM apXUBHBIX JOKYMEHTOB BO BPEMEHHOE
II0JI30BAHUE T10 3aIIpOCaM T'OCYJApCTBEHHBIX OPIaHOB,
OpraHoB MECTHOT'O CAMOYIIPaBJICHUS U OPraHU3alUii BbI-
HOC M3 3/IaHUs apXHBa WIH 3/1aHUs] OPraHU3alUU apXUB-

HBIX JOKYMEHTOB Pa3pelIaeTcs TOJbKO M0 CIeNUaIbHbIM

1. 2.23 I[IpaBun

IPONyCKaM

1.16.

ApXUBHBIE JOKYMEHTHI CIEYET XPAHUTh B TEMHOTE.

Bce Buabl paboT ¢ JOKyMEHTaMU JAOJKHBI IPOBOIUTHCS
IIPU OTPAHUYCHHBIX WM TEXHOJOTHUYECKU HEOOXOIUMBIX
YPOBHSIX OCBEILICHMUS.

3amura JOKyMEHTOB OT JACHCTBUS CBETa 00€CTIEUnBACTCS
XpaHEHHEM JIOKYMEHTOB B KOPOOKax, Mankax u neperie-
Tax, B mKkadax Win Ha CTEJUIAXKaX 3aKPHITOrO THUIIA.
EctecTBeHHOE OCBENIEHNE B apXUBOXPAHWIHIIE JOMYCKA-
€TCs IPU YCJIIOBUU MPUMEHEHUS Ha OKHaX CBETOpacCenBa-

1. 2.24 [IpaBun




TEeJeH, 3aIUTHBIX (QUIBTPOB, IITOP, JKATIO3M, HAHECCHHBIX
Ha CTEKJIO MOKPBITHM. /{7151 ICKYCCTBEHHOTO OCBEIICHUS
PUMEHSIOTCS JIAMITbI HAKAJIUBAHUA B 3aKPBITHIX M1ado-
HaX C IIaJIKOW MOBEPXHOCTHIO.

YpoBeHb OCBEIIEHHOCTH B JUaNa30HE BUTUMOTO CIIEKTpa
HE JIOJDKEH MPEBbIIIATh: HAa BEPTUKAIBLHON MOBEPXHOCTH
CTeJUIaXxka, Ha BBICOTE OJTHOTO MeTpa oT moia - 20 - 50
JIIOKCOB, Ha pabounx cronax - 100 grokcoB

1.17.

Jlns XpaHeHHs JOKYMEHTOB Ha OyMa)KHOM HOCHTENE -
temmneparypa 17 - 19 °C, oTHocuTenbHast BI1aKHOCTh BO3-
nyxa - 50 - 55%;

JUIs TOKYMEHTOB HA MarHUTHBIX TUCKaX W JUCKOBBIX
Hakoruresax: 8 - 18 °C u 45 - 65%;

JUTSI TOKYMEHTOB Ha ontrdeckux auckax: 10 - 23 °C u 20
- 50%;

JUISl JOKYMEHTOB Ha KUHOIIJICHKE:

C HUTPOOCHOBOM - YepHO-0€JIbIe: TeMIIepaTypa He BhIIIE

1. 2.25 IpaBun

10 °C, uBetHsbIe: TeMmiepatypa He Bbie -5 °C;

¢ 6e30macHO OCHOBOM - YepHO-0eIbIe: TeMIIEpaTypa He
BoiIe 15 °C, nBeTHbIC: TeMnepaTypa He Bbiiie -5 °C;

1St POTOAOKYMEHTOB:

4yepHo-0Oenble - TeMiepaTtypa He Boiie 15 °C;

LBETHBIE - TeMIIeparypa He Bbime -5 °C.

OTHOCHUTEeNbHAST BIIAXXHOCTh BO3AYyXa, HEOOXOauMas ISl
XpaHEHMsI IOKYMEHTOB Ha KMHOIUJICHKE U (DOTOJIOKYMEH-
toB, cocTasisgeT 40 - 50%

1.18.

Hannuue xypHana ydera rnmokasaHuid KOHTPOJIBHO-
U3MEPUTEIBHBIX PUOOPOB

. 2.26 [IpaBun

1.19.

[Tomenenns apxuBa OpraHu3aluy JOJKHbBI COAEPKATHCS

. 2.27 [lpaBun




B YUCTOTE, B YCIOBHSIX, UCKIIFOUAIOIIMX BO3MOKHOCTH M0-
SBJICHHS INIECEHHU, TPBI3YHOB, HACEKOMBIX, IIbUIK. B 1o-
MEIICHUSIX apXUBOXPAHIIUII TOJKHA OBITh 0OecrieueHa
cBOOOIHAs LIMPKYJIALMS BO3IyXa, HCKII0Yarolas oopaso-
BAHHE HEMPOBETPUBAEMBIX 30H, OMACHBIX B CAHUTAPHO-
OMOJIOrMYECKOM OTHOILICHUU

1.20.

B nmomereHusx apXuBOXpaHUIIHII HEOOXOIMMO:
MIPOBOJIUTH CHCTEMATUYECKYIO BIAXKHYIO YOOPKY;

HE PeXe OJJHOTO pa3a B IO/ MPOBOJIUTH 0OCCTIBIITMBAHHE
KOpPOOOK C JJOKyMEHTaMH, MKadoB, CTEIIAXKEH;
00pabaTbiBaTh 1IOKOJIBHBIC YACTHU CTEJUIAXKEHN, IMOJIbI,
TUTMHTYCHI, IOJJOKOHHUKA BOJHBIMU PACTBOPAMU AHTHU-
CENTUKOB

1. 2.27 IIpaBun

1.21.

JIBa pasa B roJi (B Hauaje u 1Mo OKOHYaHUU OTOMUTEIHHO-
r'0 Ce30Ha) JOKYMEHTHI M TOMEIICHUS apXUBOXPAHWIIHIII

1. 2.28 [IpaBun

IMOABCPIraroTCA O6CJ'I€I[OBaHI/IIO 4JIs1 CBOCBPCMCHHOTI'O 00-
Hapy>XCHHA HACCKOMBIX M IIJICCCHU

1.22.

B apxuBoxpaHuiuiiie 3anpemnaercs HaxoAUThCS B BEPX-
HEH 0JIeXkK7Ie, MOKPOH U TPS3HOM 00YBH; XpaHUTh TTOCTO-
POHHHE TMPEAMETHI, UMYIIECTBO U 000PY/I0BaHUE, YIIO-
TPEOISATh MUILIEBBIE MPOTYKTHI

1. 2.29 IIpaBun

1.23.

O0s13aTeTbHBIMU YCITIOBUSMH XPAHEHUS JICKTPOHHBIX J10-
KYMEHTOB SIBJISIFOTCS:

HaJIMyue B apXMBE OPraHU3aIlMy HE MEHEE JIBYX IK3EM-
IJISIPOB KaXI0W €IMHUIIBI XPAHEHUSI SJIEKTPOHHBIX JOKY-
MEHTOB (OCHOBHOW U PabOUMi K3EMIUISPBI TOTKHBI
HaXOJIMUThCS Ha Pa3HBIX (PU3NUECKUX YCTPONUCTBAX);
HaJU4YUe TEXHUYECKUX U MPOTPAMMHBIX CPEJICTB, MpeIHA-
3HAQYEHHBIX JIJI1 BOCIIPOM3BEACHUS, KOIMUPOBAHUS, TIEpE-

. 2.30 [IpaBun




3aIMKCH AJIEKTPOHHBIX JJOKYMEHTOB, KOHTPOJIS (PU3UYECKO-
r0 U TEXHHYECKOTO COCTOSTHUS,

o0ecrieyeHne peskuMa XpaHeHUs! JJIEKTPOHHBIX JOKYMEH-
TOB, UCKJIFOYAIOLLIET0 YTPaTy, HECAHKIIMOHUPOBAHHYIO
pPAacCCBUIKY, YHUUTOXEHHE WJIM UCKAKEHHE HHpopMaluu

1.24.

B nponecce xpaHneHus 3JIEKTPOHHBIX JOKYMEHTOB B apXH-
BE€ OpraHMU3alluu HE PeKe OJJHOr0 pa3a B S JIET IPOU3BO-
JUTCS TEXHUYECKUM KOHTPOJIb (DU3UYECKOTO COCTOSHUS
HOCHTEJEHN 3JIEKTPOHHBIX TOKYMEHTOB U BOCTIPOU3BO/IH-
MOCTH JICKTPOHHBIX JOKYMEHTOB

1. 2.32 [IpaBun

1.25.

Bce IIOCTYIMAOIIKUC B apXHUB OpraHu3alliid OJOKYMCHTBI
PasMCIIAIOTCA B apXUBOXPAHUIMIITAX Ha CTCIIIAXKaxX U B
I[IKa(l)aX B ITIOPAAKEC, COOTBCTCTBYIOIICM OITMCAM ACJI, 10-

1. 2.34 [IpaBun

KYMEHTOB. JIOKyMEHTBI, TEMIIEPATYPHO-BIAKHOCTHBIN
PEXKUM XpaHEHUs KOTOPBIX Pa3JIMYCH, NOJDKHBI pa3Me-
HIATHCS B PA3HBIX apXWBOXPAHMUIINIIAX

1.26.

HoxymenTsl ApxuBHoro ¢onna Poccuiickoii @enepanmu
U JPYTrUe apXUBHbBIEC TOKYMEHTBI JIOJKHBI XPAHUTHCS B
KOpOOKax MJIM Markax, U3roTOBJICHHBIX U3 0€3BPEIHBIX
JUIs JTOKYMEHTOB MaTE€PUAJIOB

1. 2.35 I[paBun

1.27.

DIIeKTPOHHBIC IOKYMEHTHI Ha (PU3MUECKH 000CO0ICHHBIX
HOCHTEIISIX Pa3MENIAlOTCs OTACIBHO OT JPYTUX JTOKYMEH-
TOB

1. 2.35 IpaBun

1.28.

Ha xopoOku npukienBaroTcs SpablKi, HA KOTOPBIX yKa-
3bIBAOTCA: HOMEpP (hOH/Ia, HOMEP OIMUCH U KpallHuEe HOMeE-
pa ziei1, pa3MelIeHHbIX B JaHHOW KOpOOKe.

He nonyckaercs XxpaneHue JOKyMEHTOB B TPAHCIIOPTHOM
Tape, B IITA0ENIX, Ha TOJTY, TOJJOKOHHUKAX, JIECTHUYHBIX
IJIOIIA/IKAX U IPYTUX HE NMPEIHA3HAYEHHBIX I XpaHe-

. 2.35 IIpaBun




HHA TOKYMCHTOB MCCTax

1.29. | Bce momernieHust apxuBa OpraHU3aIliy, a TAKXKE CTeIIa- 1. 2.36 [IpaBun
KU, mKadbl, KOHTEHHEPHI, MOJKU HyMepytoTcs. Crena-
KU, MKapbl U KOHTEHHEPHl HYMEPYIOTCS B KOXKJIOM apXu-
BOXPAHUJIUIIIE CJIEBA HAMPABO OT BXOJAHOM JABEPH, a MOJIKHU
Ha CTeJUTaXKax - 1Mo mKkadaM CBEpXy BHH3, CJIEBa HAIIPABO

1.30. | B niensax onpenenieHus: MeCTa XpaHSHUS IOKYMEHTOB B ap- 1. 2.37 IIpaBun
XUBOXPAHUJIUIIE COCTABIISIOTCS MOCTEIUIAKHBIE TOMOTrpa-
(uyeckue ykazarenu

1.31. | UsmeHenus, IpOUCXOAIINE B pa3MEIICHUN JOKYMEHTOB, 1. 2.38 I[IpaBun
JOJKHBI CBOEBPEMEHHO OTPaXKaThCs B TONOrpaduyecKux
yKazaTessax

1.32. | CobOmroacHue mopsiaKka MPOBEPKH HATUIUSI U COCTOSHUS . 2.40-2.44
JIOKYMEHTOB [TpaBun

1.33. | Hannune akta mpoBEepKH HAIMYHS M COCTOSIHUSL apXUBHBIX 1. 2.43 IIpaBuin
JIOKYMEHTOB

1.34. | Hanuune akTa 0 TEXHUYECKUX OITMOKAX B YUETHBIX JOKY- n. . 2.43, 3.15
MEHTAaX ITpaBun

1.35. | Hanuune akta 06 oOHapyXeHHUS TOKYMEHTOB, HE OTHOCS - n.m. 2.43, 3.15
UXcs K JaHHOMY (OHAY, apXUBY OpraHU3al|M, He- [IpaBun
YUTEHHBIX JIOKYMEHTOB

1.36. | Ha nena, He oOHapy>KEHHBIE B XOJI€ IPOBEPKH HATUYUS U n. . 2.44, 3.15
COCTOSIHUSI IOKYMEHTOB, COCTaBJISIETCS aKT 00 yTpare J0- [IpaBun
KYMEHTOB

1.37. | lIoKkyMeHTBI BBIIAIOTCS U3 apXUBOXPAHWINILA HA OCHOBA- 1. 2.45 IpaBuin

HUU MMUCbMEHHOTO Pa3pelIeHus PyKOBOAUTENS apXHUBa Op-
raHu3aluy WK ero 3aMeCTUTEIIS (€CJIU apXUB SIBIISETCS
YUPEKJICHUEM ), PYKOBOJIUTEIISI CTPYKTYPHOTO MOpas3ie-
JICHUS OpraHu3aluu




1.38.

JIOKYMEHTBI BBIJIAKOTCS U3 APXUBOXPAHUJIIUILL HA CPOK, HE . 2.45 IpaBun
IIPEBBIIAOIINM:

OJIHOTO MecslIa - JJIsl UCTIOIb30BaHUs paOOTHUKAMU Opra-
HU3alMU U UHBIMU T0JIb30BaTEISIMU;

IIECTH MECSIIEB - CYJCOHBIM, TPABOOXPAHUTEIILHBIM U
VHBIM YIIOJJHOMOYEHHBIM OpPraHaM.

[IpoasieHne yCTaHOBIEHHBIX CPOKOB BBIIAYH IOKYMEHTOB
JOIYCKAETCsl C pa3pelieHUs] PyKOBOAUTENST OpraHU3alliun
Ha OCHOBAHHUM MMCbMEHHOI'0 ITOATBEPKICHUS M10JIb30Ba-

TEJS O COXPaHEHUH/00eCIEYeHUU COXPAHHOCTH JJOKYMEH-

TOB
1.39. | Hanuuue u BeieHWE KHUTE BBIAYN JICJT, 3aKa30B (CITy- 1. 2.46 ITpaBun
EeOHBIX 3allMCOK) Ha BBIIaUy JI€JI; aKTOB O BbIJa4e JIe]l BO
BPEMEHHOE TOJIb30BAHHE
1.40. | CoGmroneHue mopsijaka BbIAa4H Jiell, JOKYMEHTOB 1. 2.47 IlpaBun
1.41. | Hanuume kapThl-3aMeCTHTEIIS Jea . 2.47 IlpaBui
1.42. | Jlena, BbIIaBaeMble U3 apXUBOXPAHUIUIIA, JOIKHBI UMETh 1. 2.47 IIpaBun
aApXUBHBIA (P, TPOHYMEPOBAHHBIC JIUCTHI, JIUCT-
3aBEPUTEIb JeJIa U JTUCT MUCTIOJIb30BAHMS JJOKYMCHTOB
1.43. | B opranuzaiuu A0MKHBI OBITh pa3pabOTaHbI TUTAHBI KOH- 1. 2.49 IIpaBun
KPETHBIX MEPOTIPUIATHIA U IPYTUe HOPMATHUBHBIC JTOKY-
MEHTBI, PETJIAMEHTUPYIOITUE TTOPSATOK PAOOTHI B UPE3BbHI-
YalHBIX CUTYaIMSIX, TPH BOSHUKHOBEHUH KOTOPBIX He-
BO3MOYKHO O0CCIICYHTh COXPAHHOCTh aPXUBHBIX JOKYMCH-
TOB
I1. Opranu3auus yuyera 10KyMeHTOB apxuBHOIo ¢onaa Poccuiickonn @enepauun
U JIPYTHX APXUBHBIX IOKYMEHTOB B OPTraHU3alUN
2.1 | Hanuuue macnopta apxuBa . 3.2 [IpaBun,

Permament rocy-




JapCTBEHHOTO yYe-
Ta TOKYMEHTOB Ap-

XUBHOTO donma
Poccuniickon  Pepe-

panuu, YTBEPKICH-
HBIN MIPUKA30M|
I'ocynapcTBeHHOM
apXMBHOU  CITyKOBb]
Poccun 0T
11.03.1997 r. No 11
2.2. | llpaBuibHOE BelleHHE OCHOBHBIX (00s3aTENIbHBIX) U BCIIO- . 3.5 [IpaBun
MOTaTeJIbHbIX YYETHBIX JOKYMEHTOB, B T.4.:
2.2.1. | kHHUra y4yeTa MOCTYIUJICHHS U BHIOBITHS 1T, TOKyMEHTOB 1. 3.6 IIpaBuin
2.2.2. | ciucok GoHI0B 0. 3.6 IIpaBui
2.2.3. | nmuct poHma . 3.6 [IpaBui
2.2.4. | onuch N1ed, JOKYMEHTOB n.am. 3.6, 5.5
[IpaBun
2.2.5. | peectp onmceit . 3.6 [IpaBui
2.3. | Benenue yuera nocTyIJICHUSI apXUBHBIX JOKYMEHTOB . 3.15 IlpaBun
2.4. | Benenue ydera BHIOBITHSI QpXUBHBIX JOKYMEHTOB 1. 3.15 IpaBuin
2.5. | I3MeHeHus B y4ETHBIE IOKYMEHTHI BHOCSITCSI TOJBKO Ha . 3.15 IIpaBun
OCHOBAHHM COOTBETCTBYIOLIUX AKTOB
2.6. | Hannuune akToB:
2.6.1. | npuema-niepenayn apXMBHBIX JTOKYMEHTOB Ha XpaHEHUE . 3.15 IlpaBun
2.6.2. | 0 BBIACICHUH K YHUUTOKEHHUIO apXUBHBIX JIOKYMEHTOB, HE 1. 3.15 IpaBun
NOJIJIeKAIIMX XPAHEHUIO
2.6.3. | 0 HEHCTIPABUMbIX MOBPEKIECHUSX APXUBHBIX IOKYMEHTOB 1. 3.15 IIpaBuin




III. Opranu3anusi KOMIUIEKTOBAHHUS APXUBA OPraHU3ALIMU JOKYMEHTAMHU apxuBHOro ¢onaa Poccuiickoi
denepany M IPYyruMu apXUBHBIMH TOKYMEHTAMH

3.1. |Hanmuuue NOKyMEHTOB, MOATBEPKAAIONIMX perieHue o | cT. 6 deaepaabHOro
BKJIIOUEHUU B cocTaB ApxuBHOTO PoHaa Poccuiickoit de- | 3akoHa OT 0T
Jepaluy apXuBHbBIX IOKYMEHTOB 22.10.2004

Ne 125-®3 «O0 ap-
XUBHOM  JIeJiE B
Poccuniickon ®ene-
pauumn» (1anee —
3aKkoH),
1. 4.4 [IpaBun
3.2. | Opranmzanusi paOOThl IKCIEPTHON KoMmHcCHH (nanee — | m. 5-6 cT. 6 3akoHa,
9K) n. 4.7-4.11 IlpaBun
3.3. | CoGmroaeHue mopsiaka MpoBEACHUS SKCIIEPTU3HI IIEHHO- . 4.3-4.6, 4.10-
CTU 4.11 ITpaBun
3.4. | lo mpoBeaeHUs SKCIEePTH3hI ICHHOCTH B COOTBETCTBHH C . 2 ct. 17 3akoHa,
nyHkTamu 4.6 - 4.13 [IpaBui1 yHUUYTOKEHUE JOKYMEHTOB 1. 4.5 [IpaBun
3anpeniaeTcs
3.5. | 3akoHYEHHBIE IETIONPOU3BOJICTBOM JIieJIa TOCTOSHHOTO M . 4.19-4.32
BpEMEHHBIX (cBbllIE 10 JIeT) CPOKOB XpaHEHUsI, B TOM [IpaBun
YyUCye 10 JIMYHOMY COCTaBY, MOCJIE OKOHYAHUS KaJleH 1ap-
HOTO TOJ1a, B KOTOPOM OHHU OBLITN 3aBE/ICHBI, TIOJITOTABIIN-
BAIOTCS K MIepeaue B apXuB OPraHU3alliy U TOIJIekKaT
0(hOPMIICHUIO U OMMCAHUIO B YCTAHOBJICHHOM TOPSIIKE
3.6. | Hainuume cormacoBaHHOTO ¢ pyKOBOJIUTENIeM rpaduka re- . 4.33 TlpaBun
penadn e B apXUB OpraHu3aIiu
3.7. | Cobnronenue mopsijka npueMa-mepenadu el B apXuB op- . 4.33 I[IpaBun




TraHn3al1nu

IV. Opranmnsanus ucnojib30BaHus JOKYMEHTOB apxXuBHOro ¢ponna Poccuiickoin @egepanun
U IPYTrUX apXUBHbIX JOKYMEHTOB B OPraHU3ALMH

4.1. | CobmroaeHue mopsijaka 10CTyna K apXMBHBIM JIOKYMEHTaM cT. 24-26 3akoHa,
C YYETOM YCTAHOBJICHHBIX OTPAHUYECHUM n. 1. 5.2, 5.20
ITpaBun
4.2. | Hanmnune ucTopuyeckoi CripaBKu 1. 5.6 [IpaBun
4.3. | Benenue ydera UCIOIb30BAHMS APXUBHBIX TOKYMEHTOB . 5.8 [IpaBun
4.4. | CobmrofeHue CpoKOB UCTIOTHEHUS 3alIPOCOB n. 5.10 [IpaBun
4.5. | Cobmoaenne mopsaaka oopMISHHUS apXUBHBIX CIIPABOK, .. 5.11-5.16
ApXMBHBIX BBIMUCOK U APXUBHBIX KONUU [TpaBun
4.6. | CoOmroneHue mopsaka U3bsATHS TOITUHHBIX JTUIHBIX J10- . 5.17 IlpaBun
KYMEHTOB
V. Ilepenaya 10KYMEHTOB OPraHU3aLMU HA XPaHEHHUE
B rOCY/IapPCTBEHHbIN (MYHHMIMNIAJIbHBIN) ApPXUB
5.1. | Hoxymentsl ApxuHoro (onna Poccuiickoit denepanuu, CT. 22-23 3akoHa,
0o0pa30BaBIIUECS B OPTaHU3AIUAX - MCTOUHHUKAX KOM- . 6.1 [IpaBun
TJIEKTOBAHUS FOCYapPCTBEHHBIX (MYHUIIUTIAIBHBIX) apXH-
BOB, 10 UICTE€UYEHUH CPOKOB UX BPEMEHHOI'O XPaHEHUS B
apXHWBE OpraHU3allMU MEPEIatOTCs Ha MOCTOSIHHOE XpaHe-
HUE B COOTBETCTBYIOIIMI TOCYJapCTBEHHBIN (MyHULIU-
NaJIbHBIN) apXUB
p
5.2. |Hanuune noroBopa Ha JOCPOUHYIO Nepeaavy JOKyMEHTOB 1. 6.5 [IpaBun 51 OTCYTCTBUY
HEOOXOIUM
Ha TIOCTOSIHHOE XPaHEHHUE MOKET ObITh OCYIIIECTBIICHA, a BIX
TaKKe 0 MPOCk0e OpraHu3auu yCJIOBUI ISt

o0ecreyeHu Co-
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5.3. | Hanmnure mucbMeHHOTO pa3pelieHus ToCy1apCTBEHHOTO . 6.5 IIpaBun B CJIy4yae HeoOxo-
(MyHMLIMTAJIBHOTO) apXKBa HA MPOJJIEHUE CPOKOB XpaHe- JUMOCTH MPaKTH-
HUS JTOKYMEHTOB B apXMBE OpraHu3aluu YECKOT0 UCIOJIb-
30BaHUS IOKY-
MEHTOB OpraHu-
3anuen
VI. Ilepenaya 10KyMEHTOB IPHU PEOPraHM3aLMH WIH JUKBUIALMUA OPraHU3ALUM,
CMeHe PYKOBOJMTEJIsl apX¥Ba OPraHu3anuu
6.1. | Buirouenue B cOCTaB TUKBUIAIIMOHHON KOMUCCUU TIPEI- n. 7.1 [IpaBun
CTaBUTEJISl TOCYIAPCTBEHHOTO (MYHUIIMTIIAJIBLHOT0) apX1Ba
6.2. | OdbopmileHHEe aKTOB NpUeMa-fepeaadn JOKyMEHTOB, n. 7.1 IIpaBun

YUETHOT'O U HAy4YHO-CIIPABOYHOTO anmnapara K HUIM apXuBa
IpU CMEHE PYKOBOAMTEIIS apXKBa OpraHu3anuu (JIuiia,
OTBETCTBEHHOT'O 32 apXHUB OPraHU3aLlN)




